


University at Albany


SMOKING COMPLAINT FORM





State Laws and University Regulations prohibit smoking in all campus buildings  except in designated smoking areas. Smoking is not allowed in classrooms, lecture halls, laboratories, conference and seminar rooms, rest rooms, libraries, theaters, gymnasiums, museums, lounges, elevators, dining halls, corridors, and buses.








Alleged violators will be informed of the complaint and asked to comply with the regulations. The names of the complainants will not be revealed to violators without specific permission.











I WISH TO REPORT THE FOLLOWING VIOLATION(S) OF THE NO SMOKING RULES:








Date of Violation:____________________________________Time:___________________








If class, Department:_________________________________________________________








Section:__________________________________________________________________








Location of Violation (building, room number or name -- be specific):





________________________________________________________________________





Description of


Violation_________________________________________________________________





________________________________________________________________________








********





Name of Complainant (print):_________________________________________________








Local Address:___________________________________________________________








Telephone Number:________________________________________________________








Signature:___________________________________________Date:_________________








Unsigned complaints will not be acted upon.





SUBMIT FORM TO:


Office of Human Resources Management


AD 350


