UNIVERSITY AT ALBANY

MAIL SERVICES

UPS CHARGEBACK FORM
442-3272

SERVICE REQUESTED:


NEXT DAY (EXPRESS)

____




2 DAY




____

3 DAY




____




GROUND




____




INTERNATIONAL EXPRESS
____

COMPLETE ALL INFORMATION IN THE BOXED AREA 

SENDER:

_____________________________

DATE:
______________

BLDG./ROOM:
_____________________________

PHONE:
______________

DEPARTMENT:
_____________________________

ACCT. #:
______________

INSURE FOR:
$ ______________

                               Please Email Sender 
                                                                                                             Tracking Number  




















Email address:____________________________

SHIP TO ADDRESS:

___________________________________________________






___________________________________________________

(PO Boxes Require a

   Street Address)


___________________________________________________






___________________________________________________



SIGNATURE:
______________________________________

1.
EACH PACKAGE SHOULD BE READY FOR SHIPPING AND CLEARLY ADDRESSED, 
INCLUDING ZIP CODE.  LABELS SHOULD BE SECURELY ATTACHED TO THE 
PACKAGE.

2.
PLEASE DELIVER PACKAGES TO THE MAIL FACILITY or HAVE READY FOR PICKUP WITH YOUR OUTGOING MAIL.

