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Save file as Word 97-2003 Document
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5. Click Save.
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Save a copy of the document

5 Word Document

=| Save the document in the default file
format.
1 Word Template

Save the document as a template that can
be used to format future documents.

Word 37-2003 Document . |
Save a copy of the document that is fully I
compatible with Word 97-2003.

Find add-ins for other file formats

Learn about add-ins to save to other

formats such as PDF or XP5,

Other Formats

Open the Save As dialog box to select from
all possible file types.
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Microsoft Office Word Compatibility Checker, |1||£|
ihili The following features in this document are not supported by earlier versions
6. The _Compatlblllty Checker of Word, These features may be lost or degraded when you save this
will inform you of any @ document in an earlier file format. Click Continue to save the document. To
- : keep all of your features, dick Cancel, and then save the file in one of the
Offl_ce 2007 fc_)rmattlng iy
options used in the Summary . Mumber of occurrences
document that are not Content controls will be converted to static content. ]
supported by earlier Help
versions of Word. Eguations will be converted to images. You will not be able to edit the 1
equations until the document is converted to a new file format. H
Help
SmartArt graphics will be converted into a single object that can't be 1
edited in previous versions of Word. Help

7. Click Continue.

Check compatibility when saving in Word 97-2003 formats

[ Continue { [ Cancel J

Document elements that behave differently in Compatibility
Mode

Office Word 2007

element Behavior in Compatibility Mode
Relative positioning text Only absolute positioning is available.
boxes
Margins Only absolute tabs are available.
Theme colors Are unavailable.
Theme fonts Are unavailable.
Theme effects Are unavailable.
Content controls Are unavailable. However, legacy controls are
available.
SmartArt Only a limited set of diagram types is available.
Equations Are unavailable.
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