Rapid Copy Job Request
Business Administration B26
Ph: 442-3245 Fax: 442-3329
www.albany.edu/rapidcopy

DATE: ACCTH#:

DEPARTMENT:

BLDG/RM: PH:

Requested By: Pick-up____ Deliver

Title/Course #:

Authorized Signature:

Copies: [1 B+W Copies [ Color Copies [0 Single Sided As Is (1:1)
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Originals [0 Single to Double Originals [ Single to Double
(2-sided) (2-sided)
Copies (X) Copies (X)
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Total Run (=) Total Run (=)
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] Collate + 2 Side Staple
[ 2 Spine Staple(Booklet)
] Strip Binding/Color

I Print on Strip

(finished size)
OFold _(2) _ (C) _ (Booklet)

O Dirill # Holes
[ Spiral Binding
Laminate #

[ Transparency [ Black (or) [ Color

[0 Additional Special Instructions on Back
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