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            Serving SUNY RF Employees & Managers at UAlbany 
Research Foundation Human Resources (RFHR) at UAlbany supports research at the University by providing exceptional, accurate and timely services and resources. We are committed to: 
	A working environment that encourages open, honest dialogue between employees and managers 
	Equal employment opportunity and affirmative action 
	Ethical, consistent, accountable and legal management practices   

Research Foundation employees and managers should contact RFHR at [email protected] or 518-437-4500.
All other University employees and managers should contact UAlbany Human Resources (HR).
Review payroll calendars and holiday leave calendars.
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            Managers (including PIs)

      
            Access information about recruiting, hiring and managing RF employees, including classification and compensation.


      
            Hire & Manage Employees

      
  



      
            Employees (including Summer Salary)

      
            Access information on on-boarding, benefits, time and attendance, summer salary, off-boarding and retirement. 
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            Prospective Employees

      
            Review current openings. Learn about UAlbany and the Research Foundation (RF).


      
            Work for the RF

      
  



      
            Fellows

      
            Learn about fellowship payments. Complete required fellowship forms.


      
            Get Started as a Fellow

      
  


  


      


  
  
          
      
              
  
  
          
             
Find the Right Form
Review processing deadlines for RFHR forms.
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            Employment 
Address / Emergency Contact Form
Annual Acknowledgement & Certification of Compliance with Code of Conduct
Employee Handbook Acknowledgement Form
Fellowship Form
I-9 (Federal Employment Eligibility Verification)
Orientation Checklists
 
Health Insurance
Fellow Health Insurance Authorization Forms
Flexible Spending Account Enrollment Form
Graduate, Postdoctoral & Regular Employee Benefits Enrollment Form
 
Management
Accident Report
Employee Performance Templates
Extra Service Forms


      
  



      
            Management
Termination Form
Telecommuting Forms
Salary Plans
 
Payroll
Direct Deposit of Salary Enrollment Form
Employee Work Schedule
Hourly Employee Certification Form
 
Recruitment & Hiring
Announcement of Vacancy
Change Form
Disclosure of Criminal History
Employment Applications
Employee Appointment Form
Hiring Search Forms
Job Description Template
Offer Letter Template


      
  



      
            Recruitment & Hiring
Position Authorization Request (RFHRM-1)
Request to Advertise Position
 
State & Federal Taxes
Established Employee Tax Forms 
Fellowship Tax Forms 
New Employee Tax Forms 
 
Summer Salary 
Faculty Waiver Request for Charging More than Two Months Summer Salary Form 
Paid Family Leave Waiver 
Summer Salary Employment Applications 
Summer Salary Reappointment Form 
 
Time & Attendance
Leave Forms
Timesheets & Exception Reports


      
  


  


      



          

  
      


  
  
          
      


  
  
          

      

      
            



      
  



      
            Contact RFHR

      
            Management Services Center (MSC) 100C 

      
            1400 Washington Avenue

Albany, NY 12222

United States


      

      
  
    Email

              [email protected]

          


  
    Phone

              518-437-4500

          


  
    Fax

              518-437-4504

          


  


  
    Office Hours

              8 a.m. to 4 p.m. Monday through Friday
Note: Our office will be closed on Monday, February 19, 2024, for Presidents Day.
RFHR Staff Directory
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