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            About Mail Services
Note: Due to staff shortages, departments may need to coordinate the pick-up of incoming mail items and drop-off of outgoing mail items. If Mail Services does not stop in your area by 11 a.m. on your scheduled day, then please stop by the mail room for any of your mail needs. 
Mail Services handles, distributes and process all mail for the University at Albany community.
If you have any questions, please contact Mail Services at 518-442-3272 or [email protected], or visit our office.
Form for Students: Change of Address Form
Forms for Faculty & Staff:
	UPS, FedEX and U.S. Postal Service Packaging Tracking Form
	All international packages must have a completed Customs Form
	USPS Chargeback Form
	Certified Mail Form

Learn more about Mail Services for Students and Mail Services for Faculty & Staff. 
 
About Rapid Copy
The Rapid Copy Center offers high quality, professional copying and printing services to the UAlbany community.
If you have any questions, please contact Rapid Copy at 518-442-3245 or [email protected], or visit our office. Our fax number is 518-442-3329.
	How to Place an Order
	Services & Prices

Learn more about the Rapid Copy Center.
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            Contact Mail Services & Rapid Copy

      
            Catskill Building

      
            Rooms B010 & B011

      
  
    Office Hours

              7:00 a.m. and 3:00 p.m. Monday through Friday
We are closed on all state and federal holidays.
Our offices are located in the basement level between the Catskill Building and the Social Sciences Buildings.
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