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Institutional Animal Care and Use Committee (IACUC) & Laboratory Animal Resources (LAR)






    

  
          




  


    


  






    

  
          




  


  



                  
                        
          
            

                            
              

                                                                        
    


  



                                  
                                
                                
                                
                                                  
                    
      

  
  

  
  
    
      
              
  
  
          
            Please use this page to complete the following tasks: 


	
	Meet with IACUC Staff

	
	
	Meet with LAR Staff

	
	
	Complete Required Training

	
	
	Obtain IACUC Review (Forms & Templates)

	
	
	Order Animals

	
	
	Report Animal Welfare Concerns

	




      
      



              
  
  
          
             


Meet with IACUC Staff


The Institutional Animal Care and Use Committee (IACUC) is a federally mandated committee, qualified through the experience and expertise of its members, who oversee UAlbany’s animal care and use program, facilities and procedures.


The Committee is the University's regulatory authority that ensures approved research, teaching and testing involving vertebrate animals is conducted humanely, ethically and in compliance with regulations. 


To learn more about the IACUC at UAlbany, please read our Animal Welfare Assurance with the National Institutes of Health Office of Laboratory Animal Welfare.


Our staff members are available to consult on the IACUC review process.


Email [email protected] to set up an appointment. Or attend our open office hours, when no appointment is required.


Open offices hours are held from 12:30 to 1:30 p.m. Tuesdays and from 2:30 to 3:30 p.m. Wednesdays in Earth Sciences, Room 244, on UAlbany’s Uptown Campus.
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            Meet with LAR Staff


Laboratory Animal Resources (LAR) provides for the care and wellbeing of animals used for research, training and education at UAlbany, while ensuring the University complies with all standards mandated by federal and state law, accrediting bodies and the IACUC. 


LAR staff members and the attending veterinarian are available to consult on plans for research animals' care and treatment. Email [email protected] to set up an appointment.
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            Accessing Animal Facilities at UAlbany

      
            Access to the animal facilities is limited for security reasons, per Standard Operating Procedure 519 (see below).


Tours are restricted to collaborating scientists and prospective faculty members and given at the discretion of the Laboratory Animal Resources Director.  


Please contact [email protected] for additional information.
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            Standard Operating Procedures (SOPs) & Related Forms

      
            Please use your UAlbany NetID and password to access the following documents.


Anesthesia and Analgesia 


	
	101. Rodent Anesthesia and Analgesia

	
	
	103. Non-rebreathing Anesthesia Machine 

	
	
	104. Neonatal Rodent Anesthesia by Hypothermia 

	
	
	105. EZ Anesthesia AF 9000 Auto Flow Anesthesia System 

	
	
	106. EZ 7000 Classic Anesthesia System 

	



Surgery 


	
	201. Rodent Surgery


		Rodent Surgical Record Form: PIs and their staff need to use this form to maintain records of all surgeries they perform on rodents. 


	
	
	202. Shared Surgery Area

	
	
	203. Surgery Training

	
	
	204. Implantation of Slow-release Pellets for Testosterone and Estradiol

	
	
	205. Auto Clip Removal

	
	
	206. Orthotopic Tumor Cell Injection into the Ventral Prostate 

	
	
	207. Orthotopic Tumor Cell Injection into the Mammary Fat Pads 

	
	
	208. Oxygen and Humidifier Operation 

	



Euthanasia 


	
	301. Rodent Euthanasia

	



Experimental Guidelines 


	
	402. Tumor Size Guidelines 

	
	
	405. Oral Dosing (Gavage) in Mice and Rats

	
	
	406. Tail Biopsy 

	
	
	407. Mouse Necropsy 

	
	
	408. Mouse Irradiation with the Fasitron 

	
	
	409. Mouse Toe Clipping 

	
	
	410. Intracardiac Blood Collection in Mice and Rats 

	
	
	411. Subcutaneous Injection in Mice and Rats 

	
	
	412. Intraperitoneal Injection in Mice and Rats 

	
	
	413. Blood Collection from the Lateral Saphenous Vein in Mice and Rats 

	
	
	414. Tail Vein Injections in Mice and Rats 

	
	
	415. Ear Punch Technique in Mice and Rats 

	



Animal Care 


	
	501. Animal acquisition, receiving and acclimation 

	
	
	502. Mouse Husbandry

	
	
	503. Rat Husbandry 

	
	
	504. Vermin Control Program 

	
	
	505. Health Sciences Campus (East Campus) Animal Receiving

	
	
	506. Cage Changing for Immunodeficient Rodents 

	
	
	507. Guinea Pig Husbandry 

	
	
	509. Smart Box Automated CO2 System

	
	
	510. Cage Card 

	
	
	512. Manual Sanitation 

	
	
	515. Procedure and Support Areas 

	
	
	516. Operation and Maintenance of Scientek Bottle Washer 

	
	
	517. Operation and Maintenance of Scientek Rack Washer 

	
	
	519. Access and Entry into the LAR Uptown Animal Facility 

	
	
	520. Communication of Facility and Animal Health Issues 

	
	
	521. Document Control

	
	
	522. BioClave Sterilizer 

	
	
	523. Transport Cart Usage Guidelines

	
	
	524. Conventional Cage Changing 

	
	
	525. Uptown Campus Animal Receiving 

	
	
	526. Animal Export 

	
	
	527. Animal Imports 

	
	
	528. Rodent Export Shipping Carton Preparation

	
	
	529. Thermocare Intensive Care System Unit 

	
	
	530. Mouse Manual Restraint

	
	
	531. Tennant 5100 Battery Automatic Floor Scrubber 

	
	
	532. Consolidated Sterilizer Operation 

	
	
	533. Monitoring Autoclave Sterilization

	
	
	534. BetaStar Sterilizer Operation

	
	
	535. Steris 9500 Rack Washer Operation 

	
	
	536. Steris Amsco Century Sterilizer 

	



Veterinary Care 


	
	601. Sentinel Health Surveillance Program 

	
	
	603. Aseptic Technique for Rodent Quarantine Cage Handling – Non-disease Outbreak 

	
	
	605. Rodent Quarantine 

	
	
	608. Controlled Drug Storage and Use 


		
		Controlled Substance Usage Log Form: PIs may use this form to track their use of controlled substances in animals.

		


	



Occupational Health and Safety 


	
	701. Animal-related Injury (New Version, February 2024)

	
	
	702. Procedures for Handling Syringes, Needles, and Sharps (New Version, February 2024)

	
	
	703. Occupational Health and Safety Program for Research Users

	
	
	704. LAR Gowning Requirements 

	




      
      


                  

                                              

  





              
  
  
          
            Complete Required Training 


UAlbany is required to train its research personnel in the basic principles of laboratory animal science and care to ensure high quality science and animal well-being.  


PIs may use the Training Documentation Form to track their staff members’ training.


Please refer to the Guide for the Care and Use of Laboratory Animals for more information. 
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            Animal Use Training

      
            Anyone working with live vertebrate animals at UAlbany must complete basic animal use training before obtaining IACUC approval and starting their work. Training must be refreshed once every five years. 


All Animal Use Trainings are available online via the CITI Training Program.


Principal Investigators (PIs) and key personnel must complete the "IACUC: Animal Care and Use (Investigators)" course.


Based on the activities described in their animal use protocol, PIs and key personnel must also complete all specialized courses relevant to their work, which include: 


Mice: 


	
	IACUC: Working with Mice 

	
	
	IACUC: Reducing Pain and Distress in Mice and Rats 

	
	
	IACUC: Post-Procedure Care of Mice and Rats 

	



Rats: 


	
	IACUC: Working with Rats 

	
	
	IACUC: Reducing Pain and Distress in Mice and Rats 

	
	
	IACUC: Post-Procedure Care of Mice and Rats 

	



Amphibians: IACUC: Working with Amphibians 


Hamsters: IACUC: Working with Hamsters 


Field Studies & Wildlife Research: IACUC: Wildlife Research
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            Occupational Health and Safety Program (OHSP) for Animal Users

      
            All animal care staff members and all personnel listed on an active animal use protocol must complete the Occupational Health and Safety Program (OHSP) for Animals Users. 


Required personnel must complete the "Animal Biosafety" training, which is listed in the Biosafety/Biosecurity Course series and available online via the CITI Training Program.


Required personnel must also submit a Health History Form and then resubmit the form annually while working with animals.
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            Laboratory Animal Resource (LAR) Training

      
            LAR administers mandatory and optional hands-on training to any employees who use animals in their research. 


Mandatory Training 


Anyone working in a laboratory with rodents must complete facility-specific training before getting swipe card access to the facility. 


The Facilities Manager will contact everyone listed on an IACUC-approved protocol to schedule a facility-specific training, which will include: 


	
	An orientation on the animal facility’s policies and procedures 

	
	
	A tour of the vivarium 

	
	
	CO2 euthanasia training, if applicable 

	
	
	Orientation booklet

	



Optional Training 


LAR staff members also offer optional trainings for animal research personnel, including: 


	
	Rodent handling 

	
	
	Rodent breeding 

	
	
	Basic research techniques, such as injections, blood sampling and gavage

	
	
	Aseptic surgical procedures 

	



To request optional training, please email [email protected]. 



      
      


                  

                                              

  





              
  
  
          
            Obtain IACUC Review


IACUC approval is required before conducting research or teaching activities with vertebrate animals and before implementing changes to approved protocols, including closure.


The IACUC may only approval animal use protocols for periods of up to three years. This means:


	
	Animal use activities continuing beyond three years must be reviewed and approved by the IACUC as if they were new activities. If a protocol approval expires before the IACUC has approved a continuation, all use of animals (including breeding) must cease until the IACUC has granted a new approval.

	
	
	Investigators with live animals who may have an upcoming lapse should work with LAR to transfer the animals to the LAR holding protocol to avoid noncompliance. Note: Investigators are responsible for per diems while their animals are being held and sponsored accounts cannot be used for those expenses.

	



The IACUC meets monthly to review animal use protocol submissions. 


Please submit your application by the posted deadlines to ensure it is reviewed in a timely manner — especially when approvals are required to meet funding deadlines. 

 


	
			Month

				
			IACUC Review Meeting

				
			Submission Deadline

			
	
			March

				
			March 26, 2024

				
			February 27, 2024

			
	
			April

				
			April 23, 2024

				
			March 26, 2024

			
	
			May

				
			May 28, 2024

				
			May 7, 2024

			
	
			June

				
			June 25, 2024

				
			June 4, 2024

			





Please use the following instructions for new submissions, triennial renewals, and requests to modify and/or amend approved protocols:
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            Step 1: Consult LAR & the Attending Veterinarian

      
            All investigators who will house or otherwise use vertebrate animals on campus should consult with LAR to ensure adequate care is available before submitting a protocol to IACUC.


All investigators should also consult with the attending veterinarian, or AV, when planning any protocols involving potentially painful or distressing procedures for vertebrate animals.


The attending veterinarian welcomes discussions regarding animal care and use protocols. Ideally, these conversations should take place during a study’s planning stages and include any concerns about surgery, anesthesia, analgesia and procedures that could cause more than momentary distress. 


To schedule an appointment with the attending veterinarian, email [email protected].
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            Step 2: Develop a Submission (Forms & Templates)

      
            Submissions must be written in a style suitable for presentation to an undergraduate first-year class. Don’t use jargon, terms of art or technical language. If the application does not use layperson’s terminology, the protocol will be returned to the investigator. 


Do not include IACUC or Laboratory Animal Resources (LAR) standard operating procedures (SOPs) in your submission. You should include your study-specific experimental procedures and, if needed, simply refer to any standard operating procedures by their name and number (for example, SOP 301. Rodent Euthanasia).  


Animal use protocol submissions must be deemed “complete” before they are considered “received” for compliance purposes.  

 


New protocols must include the following: 


	
	Submission forms: 


		
		Animal Use Protocol Application

		
	
		Additional Key Personnel

		


	
	
	Relevant supplemental forms (see below) 

	
	
	CITI training report for each person engaged in research (Animal Use Training and OHSP for Animal Use)

	
	
	Complete grant applications (no excerpts), including cover page(s) 

	
	
	Flowchart describing the study 

	
	
	Experimental procedures to be used

	 

	



Triennial Submissions 


Every three years, investigators must submit a new application to maintain IACUC approval for their ongoing research. The IACUC must perform a “de novo” review of these triennial submissions.  


Investigators preparing triennial submissions should review all previously approved amendments and/or modifications and incorporate those changes in your renewal application, along with any new changes you plan to make. 


Triennial submissions must include a three-year progress report (Triennial Review Request), as well as all the items listed under “new protocols” above.

 


Requests to modify and/or amend an approved protocol must include:  


	
	Submission forms: 


		
		Request for Modification of Approved Research

		
	
		Addition or Deletion of Study Personnel (New Version, July 2023)

		


	
	
	Revised protocol and support materials

	
	
	Relevant supplemental forms (see below) 

	 

	



Study or protocol closure requests must include a Protocol Closure submission form. 

 


Supplemental Forms for All Submissions 


Please complete any relevant forms for your submission: 


	
	Collection or Receipt of Biological Samples

	
	
	Behavioral Testing

	
	
	Pain or Distress to Animals

	
	
	Drug Administration

	
	
	Biological Toxin Administration 

	
	
	Surgery

	
	
	Alternative Housing Request

	
	
	Breeding Colony (Establishment & Maintenance)

	
	
	Animal Transfer
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            Step 3: Submit the Protocol

      
            Animal use protocol submissions must be sent as Word documents to [email protected]. Hard copy submissions are not accepted. 


Submissions must come from a @albany.edu email address. Please submit one protocol per grant or funding application, then send each submission in its own email. 


Requests that do not follow instructions will be returned without review. 

 


New Submissions & Triennial Renewals 


For new protocol submissions, the subject line should read, “New Study Application.” 


For triennial protocol renewals, the subject line should read “Renewal/De Novo Application” 


Documents must be in separate files, using these naming conventions: 


	
	[Investigator last name] - Protocol.docx 

	
	
	[Investigator last name] - Supplemental form X.docx 

	
	
	[Investigator last name] - Experimental Procedure.docx 

	
	
	[Investigator last name] - Study Staff List.xlsx 

	
	
	[Investigator last name] - CITI Completion Certificate.pdf 

	
	
	[Investigator last name] - VAS Grant Information.pdf 

	



If the project is supported by external funds, the vertebrate animal section (VAS) must be included. The VAS is the section of proposal, grant or contract where you describe the proposed use of animals.  

 


Requests to Modify and/or Amend Approved Protocols 


The subject line should read, “Modification Application.” 


Documents must be in separate files, using these naming conventions: 


	
	[Investigator last name] - [IACUC protocol number] - Modification.docx 

	
	
	[Investigator last name] - [IACUC protocol number] - Supplemental form X.docx 

	
	
	[Investigator last name] - [IACUC protocol number] - Experimental Procedure.docx 

	



If the project is supported by external funds and the proposed modification is significant, you may also need to request modification to the funding and obtain sponsor approval. Contact your Sponsored Program Administrator for assistance. 

 


Study or Protocol Closure Requests 


The subject line should read, “Closure Application.” 


Please use this naming convention for your file: [Investigator last name] - [IACUC protocol number] - Closure.docx.
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            Step 4: Undergo Administrative Assessment

      
            The administrative assessment process aims to identify any incomplete or unclear information in a submission that would prevent or delay approval by the IACUC. 


Submissions are also sent to LAR and the attending veterinarian (AV). LAR will confirm that the proposed animals can be supported in the facility. The AV will confirm whether the animal use plans include any of following: 


	
	Regimens for use of anesthetics, analgesics and tranquilizers, including monitoring 

	
	
	Appropriate of euthanasia method(s) 

	
	
	Plans for addressing species-specific signs of pain and distress 

	
	
	Surgical approaches and aseptic techniques 

	
	
	Post-procedural monitoring and intensive care 

	



The PI must respond to any identified issues and revise their submission materials before the documents can be reviewed by the IACUC. 


Protocols that require extensive revision or are missing a significant amount of information will take longer to review. 
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            Step 5: Undergo IACUC Review

      
            Animal use protocol submissions are reviewed by the IACUC during their scheduled monthly meetings.


Some submissions — such as those that involve USDA regulated species and/or multiple major surgeries in any species — must be reviewed by the full committee during a scheduled meeting.


For other submissions, the full committee may elect to send a protocol for expedited review. This happens when no member calls for the protocol to be reviewed by the full IACUC, then a designated member will be assigned to review the submission outside of a scheduled meeting. 


The designated member may send a protocol submission for a full committee review, if necessary.


When a submission is reviewed, the IACUC will determine if the protocol meets approval criteria. If changes are requested, an IACUC staff member will work with you to address the request. 



      
      


                  

                                              

  





              
  
  
          
            Order Animals 


Principal Investigators must order animals from an approved vendor, per Standard Operating Procedure 501 (SOP 501), unless the IACUC approves an exemption.


Our approved vendors include Charles River Laboratories, Cyagen Biosciences Inc., Envigo, Jackson Laboratories, Harlan Laboratories and Taconic Biosciences. 


Animals ordered from unapproved vendors must be received into quarantine for about eight to 10 weeks and must be approved by the Attending Veterinarian, per SOP 605. Review all SOPs. 


Principal Investigators (PIs) must submit a completed Animal Authorization Form for each IACUC-approved protocol before ordering animals, for the purpose of charging per diems. 


Next, send a completed Purchase Requisition Form — signed by the PI, with the approved protocol number in the lower right corner — to the LAR Facilities Manager at [email protected]. 


Once the Facilities Manager approves the requisition form, it will be sent to the Purchasing Department for processing. 


Learn more about Animal Facility Rates.
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            Report Animal Welfare Concerns 


Anyone who suspects animal misuse is obligated to report their concern to one of the following entities: 


	
	UAlbany IACUC: [email protected] or 518-437-3850 

	
	
	UAlbany IACUC Chair Ewan McNay: [email protected] 

	
	
	UAlbany Attending Veterinarian Douglas Cohn, DVM: [email protected] 

	
	
	UAlbany Research Compliance Officer: [email protected] or 866-857-5459

	



You may also report a concern anonymously, if you wish. Reports may be shared among the entities listed above, for informal consultation, before an informal report is filed. 


UAlbany will protect anyone who makes good faith allegations of animal misuse to appropriate institutional authorities. The IACUC handles reports in a way that protects the reputation and well-being of both the accused and the accuser. 


Anyone who makes wrongful allegations of animal misuse with malicious or vengeful intent, or who takes wrongful action against the accuser because they have reported suspected animal misuse, will be subject to disciplinary actions by the University. 
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