
  ISSS Further Instructions for 

Completing I-765. 

ISSS comments are in grey boxes. You must send 

USCIS all 7 pages of this form when applying for OPT.   

This entire form must be completed 

in black ink, either typed or written 

with black pen.  Any boxes which do 

not apply to you should be filled in 

with “N/A.” 

Part 1: You must check 

a box 

If you have never 

before received an EAD 

card, check 1.a. If you 

have had an EAD card 

previously, ask ISSS for 

guidance. 

#1 Enter your legal name exactly as it 

appears on a legal document (e.g. your 

passport).  If your name does not fit go to 

Part 6 of the form to type the name in its 

entirety, referencing Page 1, Part 1, Item 

1.a, 1.b. and/or 1.c 

#2-4: If you go by any other 

names, including aliases, maiden 

name (i.e. name before 

marriage), or nicknames list 

them here.  If you have no other 

name, fill each box with NA for 

“not applicable.” If your name 

does not fit go to Part 6 of the 

form to type the name in its 

entirety, referencing Page 1, Part 

1, Item 2.a-4.c (as applicable). 

Disclaimer: 

The information contained in this form is provided as a service to 

international students, faculty and staff at the University at 

Albany.  It does not constitute legal advice. We try to provide 

useful information, but we make no claims, promises or 

guarantees about the accuracy, completeness or adequacy of the 

information contained in or linked to any associated site or form. 

Neither the University at Albany nor ISSS is responsible for any 

errors or omissions contained in this form, or for the results 

obtained from the use of this information. Nothing provided 

herein should be used as a substitute for the advice of competent 

legal counsel; students may wish to consult an immigration 

attorney on the specifics of their case as needed. 
 

Check the edition date in the lower left corner and be sure it is the latest 

edition according to USCIS’s website.  As of September 2020, the latest 

edition date is 8/25/2020.  The edition date may have been updated at 

the time you are applying, so please check USCIS’s website for the latest 

edition 



  #5: This is where they will mail your EAD card.  It 

must be a valid address 3-5 months after you apply, 

and someone must be available to sign when it is 

delivered.  If it is your address, write NA in 5.a. If it is 

going to a friend’s house, include the friend’s name 

in Item 5.a. and fill in the friend’s address.  If you 

want to use ISSS’s address, enter the information 

below.  

#7: If your mailing 

address is different 

that your US Physical 

Address (where you 

physically reside) fill 

in item 7.  This must 

match your SEVIS 

USA address in 

MyUAlbany.  If the 

address changes 

while your I-765 is 

pending contact 

ISSS.  

#8 and #9: If you have received an 

A-Number or USCIS Online 

Account Number (such as through 

USCIS ELIS) previously you must 

include these for 8 and 9.  Many 

students may not have these 

numbers.  If you have received an 

EAD card previously, the A-

Number is the USCIS number (9 

digits) on the card) 

#12: If you 

have ever filed 

an I-765 click 

“Yes” and 

include a copy 

of the EAD 

card or any 

other notices 

(such as a 

withdrawal 

notice or 

denial notice). 

#13a: If you have ever 

been issued a SSN card, 

you must check Yes 

and provide your SSN 

in Item 13.b 

#18: Please list all countries with you are 

currently a citizen or national of. 

#14-#17: If you want the SSA to issue you 

a SSN with this I-765, check “Yes” to items 

14 and 15, and fill in Items 16-17.  If you 

would prefer to apply for a SSN in person 

once you get your EAD card, check “No” 

and go to Item 18.a.  You must have a SSN 

to be paid. 



  #19: Enter the information about 

your place of birth.  Include the 

names exactly as they were at your 

time of birth, even if the names of 

the city/state/province/country etc.. 

have since changed. 

#21c: For most 

students, the 

answer to 21c 

will be “NA” 

unless you 

have entered 

on a travel 

document that 

isn’t a passport. 

#21-#24: Get this 

information from your 

most recent I-94.  If your I-

94 or travel history is 

incorrect consult ISSS for 

additional guidance. 

#23: Enter the city and 

port of entry you last 

entered at. 

#24: This is the status you 

last entered the United 

States in, whether or not it 

was F-1. 

#25: This must be F-1 

student. 

#27:  

-Pre-Completion OPT: (C) (3) (A) 

-Post-Completion OPT: (C) (3) (B) 

- STEM OPT: (C ) (3) (C ) 

 

#26: If you have any prior 

SEVIS numbers you must 

enter those on Part 6. 



  Read the applicant statement in its entirety and check the appropriate box.  For most students, it will be 1.a. 

because you should complete the form on your own.  Make sure you read and understand the applicant’s 

declaration and certification before signing. 

Your signature must be an 

original signature in black pen.  

It cannot be electronic or 

typed. 

Part 4: Most students will not use an 

interpreter or preparer.  However, you 

still must fill in the boxes with “NA.” 



  

Part 4- Part 5: Most students will 

not use an interpreter or 

preparer.  However, you still must 

fill in the boxes with “NA.” 

 

 



  

Part 5: Most students will not use 

an interpreter or preparer.  

However, you still must fill in the 

boxes with “NA.” 

 

 



 

Part 6 is for additional information.  You only need to use this form if instructed in the USCIS 

instructions (for example, if one of your answers to a question does not fit in the box).  If you have 

previously used CPT or OPT you should also indicate that here, and include photocopies of the I-

20(s) with CPT and OPT authorization. 

#1: Fill in your 

name 

#2: Fill in your 

A-Number, if 

applicable 

Make sure to note 

which page number, 

part number, and item 

number you are 

referencing 

If you use this 

page, you should 

sign and date in 

black pen ink.  


