Physical Plant Employee Selection Form

Use this form to summarize and document the interviewing and selection process for the position of:
Title:__________________________________________   Posting #:_____________________

Applicant Hired:
Reason for selection:

Reason(s) Applicant Not Selected:

1 – Lacked required or preferred work experience

2 – Lacked necessary academic or training credentials

3 – Qualifications not competitive with other applicants

4 – Candidate not interested in shift and pass days

5 – Incompatible salary expectations

6 – Candidate withdrew from consideration after interview

7 – Declined interview

8 – Accepted other employment

9 – Other (please provide detailed explanation)

If an applicant was not interviewed, enter NI in the date column and provide the reason.

Please list the reason(s) why each applicant was not hired.   Upon selection, please immediately complete and return to the Business Operations Office, SBA 212, to get clearance to offer the position.

Interview Date
Applicant Name
Reason(s) not selected
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Interviewer(s)___________________________________________________________________________________________________

