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IIST 603-0003 (16979)  Information Processing 

Instructor:  Barbara Nichols Randall

Voice Mail: (518)331-8382

Email: bnicholsrandall@albany.edu
Fax: (518)935-9007

Office & hours: By appointment
Course Description

An introduction to the principles and practices of bibliographic control, including cataloging and classification.  A variety of methods, systems, and tools are used to illustrate the application of underlying principles in practical situation.  Prerequisite:  RISP 602

Course Objectives

1. To develop an understanding of the principles and history of bibliographic control as developed by the library and information professions.

2. To develop a working knowledge of current standard for bibliographic description (AACR2 2002) and of the MARC 21 format.

3. To learn the techniques, advantages, and disadvantages of utilizing standard subject heading lists (Sears, LCSH) to define bibliographic content.

4. To develop an understanding of the structure and applications of major classification codes (LCC, DDC).

5. To become familiar with the principles of authority control for maintaining consistency and clarity in a bibliographic database.

6. To gain an understanding of bibliographic networks, cooperative cataloging projects, basic knowledge of OCLC and new approaches to identifying and organizing resources in the changing information environment.

Course Design

The course will consist of lectures, assigned readings and class discussions, class presentations and practical hands on exercises.  Students will have an opportunity for a real world introduction to bibliographic management control issues through a field trip to a working technical services department.

Competencies

Students will be able to:

· Understand the functions of library catalogs

· Prepare basic cataloging records for monographic materials following bibliographic standards 

· Assign subject headings using standard systems

· Assign basic call numbers using Dewey and LC classification and Cutter tables

· Understand the basic concepts of authority control

· Understand online catalog records

· Do basic copy cataloging

· Understand the relationships between bibliographic control and user information needs

Expectations

All student will have access to an Internet enabled computer and a printer.

All students have an email account.

All classes will be attended.

All assignments will be handed in and typed as appropriate.  

Student Performance Evaluation

Grade will be determined by:

Three quizzes


15%

Mid-term


20%

Class presentation

10%

Attendance


10%

Term Project


20%

Final exam


25%

GRADE SCALE USED:

100-95 A

90-94 A-

86-89 B+

81-85 B

76-80

B-

75-71

C+

70-66 C

65-61 D

60 or lower
F

Required text:   Chan, Lois Mai.  Cataloging and Classification: An Introduction. Lanham, Maryland : Scarecrow Press, 2007. ISBN-13: 0-81-8-6000-7

Course Outline

	Date
	Topic
	Text and Assignments

	 1/25  
	Introduction and overview of the course; History;

Terminology; Description, access, and organization

           
	 

	2/1
	Standards and catalog rules AACR2R, ISBD, Bibliographic description 

                            
	Chap. 1, 2, 3



	 2/8
	Choice of Access points, Form of Headings, Authority Control      

       
	Chap.5, 6

	2/22
	Subject Access; LCSH, Sears, etc.


	Chapter 7, 8,9, 10, 11

	3/1
	Common Organizational schemes, LCC, DDC


	Chap. 12 13, 14, 15, 



	3/8
	DDC


	

	 3/15
	History of MARC, Development of online catalogs, Development of networks, Introduction to MARC

 
	Chap. 16, 17



	3/22
	MARC format for books


	

	 4/12

   
	More MARC for other formats, OCLC lab
	

	4/19
	Metadata; Future of Cataloging & Classification, RDA, FRBR, BISAC, ONIX

 
	Chap. 4

	4/26
	Field Trip


	

	5/3
	FINAL EXAM DUE
	


