Course outline for IST 676

Administration of School Media Programs
Fall 2009
Draper 146
Thursdays 7:15-10:05
Mindy M. Holland

Mholland@sunrisemc.com
518-365-5084

Office hours by appointment

Course Description: “Problems, practices and research in the organization and management of school media centers. Emphasis will be placed on standards, programs and services, facilities, policies, budgets, human and organizational factors.
Information Studies objectives which will be taught in this class:

	 Demonstrate a sense of professional identity by applying the concepts and principles of library and information sciences and related disciplines.

	 Know the history of the information professions and understand the changing roles of information professionals in a global environment.

	 Create, select, acquire, organize, describe, manage, preserve, retrieve, and disseminate information using relevant theories and practices.

	Assess information needs of diverse and underserved populations and provide resources and instruction to meet those needs.

	Formulate, interpret, and implement information policy including issues of privacy, equity, intellectual property, and intellectual freedom.

	Promote and demonstrate the use of ethical standards in the creation, management, and use of information. 

	Apply management principles to the creation, administration, and promotion of information organizations and systems.

	Understand the information environment and build collaborative relationships to strengthen library and information services and literacy.


Required Text:

Woolls, Blanche & David Loertscher. The Whole School Library Handbook. Chicago: American Library Association, 2005. 

Requirements:

Class attendance and participation is essential and will comprise part of your grade. All assignments must be handed in on time (unless prior arrangements have been made with the instructor), or points will automatically be taken off your grade. All bibliographical entries must conform to M.L.A. standards. All papers must be typed, 12 point font, double spaced with standard 1 –1.25 inch margins. 25 hours of field- work is required.

	Date of Class
	Main Topic
	Reading due
	Assignment due

	Sep 3
	The role of the school librarian
	xxxxxxxxxxx
	xxxxxxxxxxxxxxxxxx

	Sep 10
	Purpose of School Media Centers, Expectations,

Role of SLMS
	Power of the Media Specialist Jones & Zambone 2008-handout
	Sign up for LM_Net

http://www.eduref.org/lm_net/
Mini paper 1 

Introduce yourself. What led you on the path to School librarianship? What is your experience in the field? How far along are you in the program? What is your dream position?



	Sep 
17
	District Expectations

Evaluating your program

Guest speaker Tim Backus 7:15-8:15
	Woolls Mission & policy 113-116

Staffing 119-131

Woolls Making Flexible Access page 250-251


	Mini-paper 2 –



	Sep 24
	Book Repair 
	
	Bring books to repair

	Oct 1

Class will be held online
	Evaluating your program

Planning your program
	Woolls The hole truth page 286-287 

pages 361-366

& Chapter 5

AASL Learning Standards

http://tinyurl.com/3q8dpa
	 Blackboard postings. Read all the assigned readings. Post at least 3 times to blackboard. Ask questions, discuss and chat on blackboard. Use this time to prepare group presentations

	Oct 8
	Purchasing


	Woolls chapters 

3 & 6 & 15
	Group Presentations 

Mini-paper 3

	Oct 15
	Educational Structure & Grants 

Guest speaker Linda Fox 7:15-8:30
	Woolls chapter 2

http://www.crbsls.org
School Library Journal Spending Survey April 2009 on blackboard
	Grants Quick research assignment due



	Oct 22
	
	Instructor away- No Class
	

	Oct 29
	Library Organizations & Websites 


	Woolls chapter 7 (except p 185-186)
Bring in a SLMC Website to evaluate. 
	Library organizations Quick research assignment due 

Investigate a school library website. You may use http://eduscapes.com/arch/evaluate/archschool.html to find a site. Assess the website and be prepared to share

	Nov 5
	Budgeting

Fair Use 

Copyright
	Woolls 343-360

(skip 354-356)

http://www.loc.gov/teachers/copyrightmystery/#/files/
Woolls chapter 11
	Bring in an article from Print or electronic source on Fair use/copyright.

Mini Paper 4 due
Fundraising quick research due

	Nov 12-Class will be held at St. Rose
	Inquiry based learning
	Collaboration

10 important 

reasons to take it all seriously- blackboard
Woolls 185-186 Rx pages 268-269, 356-358


	In class you will Create a research sheet with a St. Rose Education Student 

	Nov 19
	Selection and de-selection

Censorship and plagiarism
	Woolls 222-230

New on the Job page 154-155 handout
	Field experience journals due

Bring in an article from print or electronic media on a case of censorship in a school library

	Dec 3
	Reading promotions

& other librarian tasks
	Woolls chapter 10 except 286-287

Why we need to Stop Promoting Reading-handout
	Final project due


Class descriptions subject to change due availability of guest speakers

Grades

	Class Participation 2 points *12 classes
	24 

	Book Talk
	8

	Group Presentation 
	15 (10 by instructor, 5 by peers)

	Quick Research Assignment
	8

	Field Experience Journal
	10

	Mini-papers 4*2 
	8

	Final Project
	27

	Total
	100


Mini-papers should be 2-3 paragraphs in length. Each paper should give your opinion on the reading. You may emphasize what surprised you or what new information you learned. You may relate the topic to something in your field experience, your prior experiences, another reading, something you learned in the media in this course or another course. 

Group Presentation

All presentations must be 10-15 minutes in length

-Be sure to use evidence- based research in your presentations.

-All group members must speak

-Visuals must be included for the class

- A works cited list must be given to the instructor

- Group members will be graded by peer review and instructor 
Quick Research Assignment-

Each student will complete 1 of the following assignments:

Fundraising Opportunity

Create a 3-5 minute presentation on any fundraising opportunity available for School Libraries. Make sure to include: What are the benefits and drawbacks of each fundraising program? How much money have school libraries raised?

Have any local libraries participated? What is your opinion of this opportunity? Assignment due October 8
Grant: 

Create a 3-5 minute presentation on any grant opportunity. You may present about any grant that is available for school libraries. Make sure to include: Who may apply, How much money is given, how can one apply, what restrictions are put on the grant money. Who has won these grants locally? What is your opinion of this opportunity? Due October 15
Library Organization:

Create a 3-5 minute presentation on a library organization. Make sure to include membership fees, benefits of membership and the mission of the organization. Prepare a one -page information page about the organization and its contact information. What is your opinion of this opportunity? Assignment due October 29
Field Experience Journal due November 19
You should utilize your time to observe school library media specialists in action as well as take note of the facilities.  Get to know the behind the scenes area of the library: process an I.L.L. request, fill out a purchase order and/or repair books. Please keep a journal of your observations and analyze what you learned from these observations. Try to ascertain as much information as possible about each of our topics of discussion. Remember that much of this information may be confidential and should not leave the confines of your journal and our classroom. Your journal should also include details about a project you worked on which will benefit the school library- it could be a grant project, analysis of a section of the collection, recommendations for purchase, creating displays, signage, or forms for the library.   

Booktalk- Each student will give a book-talk of a professional book during the semester. The student is expected to read the book then in 3- 5 minutes orally share the book with the class. The book-talk must give the students opinion of the book and the uses of the book not just summarize. No handouts or electronic visuals may be used. 
Final Project

Each student will create a policy manual for their real or imaginary school library. Invent a library a name and grade levels, 
A. Create policies for the School District…

1. Mission Statement 

2. Copyright/ Fair Use  

3. Selection of materials and equipment,

4. Material complaints

5. Discarding of materials (where will the materials go)

6. Computer usage or academic integrity (choose 1)
B. Prepare job descriptions for the:

1. School library media specialist

2. Clerk/assistant

3. Student assistants or adult volunteers, district library coordinator, co-librarian (chose 1)

C. Create or select a:

1.  Tool to asses a school library media program. 

2.  Tool to asses a school library media specialist

3.  Tool to asses a school library media clerk

4.  Tool to asses a School library media specialist, student volunteer, adult volunteer or district coordinator. (same as choice above0
D. Create a justification for an increase in the library budget. This can be a power point, word document, video etc. 1-2 pages only
E. In any technology introduce yourself to the faculty of your new school. Imagine it is day one. Create a one page welcome letter/ 5 minute video/ 5 minute power point, etc to introduce what the school library and librarian offers.

F. Once your manual is complete compare your manual to the manual of your field placement. (If this school does not have one, you may use the instructor’s) In two pages compare and contrast the two manuals. 

Final Project grades

A-C grading Schedule 13*1= 13

Explained why this item was selected or why you chose this wording. Cited a specific set of standards or guidelines or an expert opinion. The student’s thinking about this item was evident. 
D. Used facts from readings and class discussion and outside research to provide a compelling augment. 3 points
E. Demonstrated that the Student understands the role of the school librarian and the school library. Shows evidence that the librarian and the library make a meaningful difference to the learning community 3 points

F. Uses justifications based on policies and standards to make decisions about adding or subtracting items from a collection 3 points
Student shows that he/she understands that differences and similarities between the manuals. Student demonstrates that manuals are aligned or not aligned with state standards, library standards and best practice. 5 points. 
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