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A. MEMBERSHIP DUES 

As a Fellow, you are allocated a total of $500.00 annually to cover professional association 
membership dues. When you decide to become a member of an eligible association, please 
provide us with an electronic receipt from the organization showing you have paid the 
appropriate amount for membership dues. Sometimes this comes in the body of an email 
from the organization (in which case you can export the email to a pdf in Outlook), and 
sometimes it might be an attachment to an email. In whatever form, it must clearly state the 
name of the organization, the amount you have paid, and purpose of the payment 
(membership). We will then complete and submit the necessary paperwork for you to be 
reimbursed. This can sometimes take a few weeks. 
 
Please note: any unused portion of this annual allocation cannot be rolled over to the next 
academic year.  
 
Please contact Dr. Gallo to confirm that the professional association dues are eligible for 
reimbursement before incurring charges. 
 

 
B. PROFESSIONAL MEETING TRAVEL 

As a Fellow, you are allocated a total of $1,500.00 annually to cover airfare, 
accommodations, and meals for domestic travel to annual professional meetings within your 
discipline to present a paper or poster with a focus on health disparities.  
 
PLEASE NOTE: This only applies if your presentation(s) are clearly related to health 
disparities, within your focus of study and state as such in the title and abstract to be 
considered for reimbursement. Please submit your abstract to Dr. Gallo at the Center for 
confirmation that your conference travel is eligible for reimbursement.  

 
Please note any unused portion of this annual allocation cannot be rolled over to the next 
academic year. 
 
You must follow Fellowship guidelines carefully to be reimbursed. Please do not use your 
personal credit card for any travel related charges without first consulting Dr. Gallo. It is 
possible that your failure to do so may result in your not receiving reimbursement for your 
charges.  

 
In brief, to be reimbursed we will need you to supply us with the following documentation: 

  
1. Conference program – first page with printed details of conference. 
2. Conference program – with title(s) and abstract(s) of your presentation(s) clearly 

indicated. 
3. Original receipts (can be electronic) of your registrations to the conference(s). 
4. Original receipts of your lodging costs; Lodging charges can be submitted 

electronically as long as it is a separate pdf document that clearly identifies the 
lodging facility as the source of the pdf (whether this is a hotel, Vrbo, or Airbnb). 

5. Original receipts of any meals (these receipts cannot include alcoholic beverages 
which are not reimbursable).  

6. Original receipts of any taxis, metros, trains, or other forms of transportation to and 
from the conference (i.e., if you travel by train and then need to take a taxi/metro to 
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the hotel or other lodging, this would be reimbursable; we cannot reimburse you for 
any expenses to and from restaurants or other venues not related to the conference 
itself). 

7. If you are using your personal car, we will then need the conference address for you 
to be reimbursed for mileage from the University (they will not count the mileage from 
your residence) to the conference and back. 

8. Original receipts for parking if applicable (parking receipt must clearly state that it is 
located near or at the conference venue). 

  
If you cannot supply us with the necessary documents listed above, your expenses will not 
be reimbursed. Again, please keep in mind that any expenses over the allocated $1,500 per 
Fellow per year will not be reimbursed. 

 
 
 
 
 


