COMPUTER LAB RULES

· THIS LAB IS FOR 2nd YEAR MBA STUDENTS OR PHD STUDENTS ENROLLED IN MBA COURSES ONLY.  THE COMBINATION TO THE LAB DOOR IS NOT TO BE SHARED WITH ANYONE, EXCEPT FOR THESE STUDENTS.

· YOU MUST CONSULT THE OFFICE OF COMPUTING SERVICES (BA 353, 2-5671) BEFORE INSTALLING ANY SOFTWARE ON LAB PCs.

· DO NOT PROP OPEN THE LAB DOOR.  IF THE TEMPERATURE IN THE LAB IS UNCOMFORTABLE, PLEASE NOTIFY THE OFFICE OF COMPUTING SERVICES IMMEDIATELY.

· THE HARD DRIVES ON THE LAB COMPUTERS CAN AND WILL BE REFORMATTED, WITHOUT NOTICE, TO CORRECT ANY SOFTWARE PROBLEMS.

· YOU MUST SAVE ANY NEEDED FILES ON A ZIP DISK.  IF YOUR FILE (NOT FILES) WILL NOT FIT ON A ZIP DISK, NOTIFY THE OFFICE OF COMPUTING SERVICES IMMEDIATELY, SO ARRANGEMENTS CAN BE MADE TO SAVE THE FILE IN ANOTHER MANNER.  IF YOUR FILES WILL NOT FIT ON A SINGLE ZIP DISK, YOU MUST USE AN ADDITIONAL DISK.

· NEITHER THE SCHOOL OF BUSINESS NOR THE OFFICE OF COMPUTING SERVICES PROVIDE ZIP DISKS FOR STUDENT USE.

· ABSOLUTELY NO FOOD IS PERMITTED IN THE LAB.  BEVERAGES MUST BE IN CLOSED CONTAINERS.

· THE LAB IS OPEN WHENEVER THE BUSINESS ADMINISTRATION BUILDING IS OPEN.  THE LAB WILL BE CLOSED DURING INTERCESSION AND DURING THE SUMMER SESSION.

· USERS ARE RESPONSIBLE FOR CLEANING UP AFTER THEMSELVES.

· REPORT ALL COMPUTER OR PRINTER PROBLEMS TO THE OFFICE OF COMPUTING SERVICES AS SOON AS POSSIBLE (BA 353, 2-5671). 

USERS WHO DO NOT ABIDE BY THE ABOVE RULES WILL BE ASKED TO LEAVE THE LAB AND MAY BE BARRED FROM USING THE LAB.

