Service Policy, Fall 2004
Alpha Phi Omega National Service Fraternity
Alpha Delta Eta Chapter


Article I: The Service Program


Section 1. Service Hour Requirements


A. According to the Chapter Bylaws (Section III a iii 1 a iii) an

Active Brother must:
 

1. Attend a minimum of 25 hours of recognized service.


2. Complete the above requirement at 5 or more different service projects.

B. According to the Chapter Bylaws (Section III a iii 2 a i) an Associate Brother must:
 

1. Attend 50% of the active requirement each semester.

C. In addition to this basic requirement, the requirements of an Associate Brother are as follows:


1. The requirement must be completed at 2 or more different service projects.

D. According to the Chapter Bylaws (Section III a iii 3 a i):


1. Pledges shall be bound by the pledge policy adopted by the chapter prior to the 


pledges' induction.


2. In addition to this, Pledges are subject to the Recognized Service Hour Requirements.

Section 2. Recognized Service Hour Requirements


A. In order for a service hour to count as a recognized service hour it must:


1. Be earned during the course of a sanctioned chapter event.

 
-OR-

 
2. Be approved by the SVP and have proper documentation.


   Proper documentation is defined as follows:



a. A copy of the Outside Service Hour Form filled out completely


   
-OR-



b. Be written documentation containing the following information:




i. The name of the organization for which the service 
was performed.




ii. The name of the Brother/Pledge who performed the service.




iii. The verifiable contact information for the chair of 
the project.


   

iv. The type of service project.


    

v. The signature of either:
 




a. The chair of the project





b. 2 other members of the project who were present at the 





event





c. Documentation must be turned in to the SVP within 14 days 




of the event!


3. Service hours will NOT be recognized for a brother/pledge simply because he/she 


showed up at an event, actual service duties must be completed for the hours to count.


B. The maximum number of outside service hours that can count toward service requirements are:


1. 1/3 of the total number of service hours for a Brother.


2. 1/4 of the total number of service hours for a Pledge.


C. A 'bonus' service hour will be awarded to Brothers/Pledges if they either:


1. Chair a recognized service event


-AND/OR-


2. Drive others to an event. Driving yourself to an event does not count toward bonus 


hours; it 
only counts if you provide transportation for another brother/pledge.


3. The maximum 'bonus' hours a brother/pledge can earn per event is two (2).


D. A maximum of six service hours completed during the completion of LEADS programs will 
count toward the service requirements.

Section 3. Service Hour Awards

Service Hour Awards shall be awarded on the basis of total hours of service a Brother/Pledge completes in a semester.


A. If a Pledge/Brother completes their minimum requirements of service, they shall be awarded a 
certificate of completion.


B. If a Pledge/Brother completes more than the minimum requirement of service for the semester, 
they shall be awarded a special certificate, and an award to be determined by the Service 
Committee.

Article II: The Service Vice President

Section 1. Obligations


A. It is the obligation of the SVP to keep accurate records of every active, associate and pledge's 
service hours. This record will be maintained and updated within a week after every project and 
will be available for viewing at every brotherhood meeting should the need arise.


B. It is the obligation of the SVP to keep an up-to-date list of the contact information for all 
organizations available for service related functions and to pass this information along to his/her 
predecessor.


C. It is the obligation of the SVP to prepare documentation needed for each service event 
including sign-in sheets and the forms to include outside service hours.


D. It is the obligation of the SVP to provide guidance to the chair of each service project in the 
event that the SVP is not the chair of said project. It is also the obligation of the SVP to coordinate 
with the chair of the project to receive required documentation.


E. It is the obligation of the SVP to Chair the Service Committee.

Section 2. Duties of a Project Chair


A. It is the obligation of the chair of a service project to provide the necessary documentation to 
the SVP within 3 business days of the completion of the event.

 The necessary documentation for a project chair is:


1. A completed sign-in sheet for the event including the name of the event on the sheet 


and date the event took place.


2. A list of all brothers/pledges who provided transportation for other brothers/pledges.


3. A detailed listing of the actual number of service hours each person on the sign-in 


sheet completed.

Article III: Service Committee

Section 1. Membership


A. The Service Committee shall consist of all brothers of the Fraternity who are interested in 
participating in said committee. Should there be an overwhelming interest in the committee, the 
membership will be restricted to no more than 1/3 of the current brotherhood.



B. The Service Committee shall also consist of at LEAST one member of the current pledge class. 
The participation on the Service Committee by the pledges will be restricted to no more than 1/3 
of the total membership of the entire committee.


C. In the event that the membership levels of the Fraternity are low enough that the entire 
Brotherhood can participate in the Committee, the need for a formalized Service Committee shall 
be moot. This decision will be decided by a vote of the brotherhood at the first brotherhood 
meeting after the adoption of this policy.

Section 2. Meetings


A. The Service Committee shall meet as a body no less than five times a semester.

Section 3. Duties


A. Each member of the Service Committee will be called upon to actively chair Service projects 
and to participate as an active member in the creation of new service projects.

