Procedures for Maintaining Permanent Recognition

1. Hold two events per year in line with the club or organization’s mission statement.

2. Attend ALL mandatory student group meetings called by the President or the Senate in accordance with the constitution.  Groups are also required to attend a minimum of one (1) senate meeting per semester to give a presentation with at least five (5) business days notice for scheduling during the academic year.  Prior arrangements may be made to meet with the President or his/her designated student group’s coordinator.

3. Hold one (1) executive board meeting per month and at lest one (1) general meeting per semester of the academic year.

4. Hand in club update forms by the end of each semester.

5. Budgeted club must have at least one (1) fundraiser per semester.

6. Send representatives to attend at least one (1) Student Association event each semester.

7. Each club must meet with their Student Association Designees one (1) time per semester of the academic year during his/her office hours.
8. Clubs must have an updated and dated constitution on file in Campus Center 116.

9. Officer elections must be held by May 1 each academic year with an update form filed with SA by the end of the academic year.
10. Clubs must have an equipment inventory list submitted by the end of each semester to the Student Association Office.

11.  Clubs that have offices in the Campus Center must have a current list of key holders filed in Campus Center 116.

12. Maintain an active membership of at least ten (10) people at all times.

13. Report to the Student Association Senate during public comment once a semester.  These reports must detail the goals and accomplishments of said group.  Said group must contact the Student Association Senate five (5) business days prior to the meeting to be placed on the agenda.

14. Use and update http//:www.MyInvolvement.org on a regular basis in accordance with the guidelines established by Student Involvement & Leadership.
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