Sample Constitution

Article I

Name


This organization shall be called the Albany Society for Creative Anachronism, henceforth, referred to as the A.S.C.A.

Article II

Purpose


The A.S.C.A. is an educational and recreational organization involved with the research into the arts, science, culture, history, and government found in the Middle Ages.  The A.S.C.A. encourages its members to experience the medieval lifestyle by becoming involved with medieval activities including archery, calligraphy, clothing, crafts, dance, heraldry, mock combat, music, myth and folklore as well as many other medieval arts, crafts and activities.  This is done by forming guilds and workshops comprised of similarly interested individuals wishing to meet regularly with one another to share their knowledge and improve their skills.  In addition, the A.S.C.A. will organize several events each year in order to involve other interested people who will hopefully become new members.  These events may include tournaments, fairs, concerts, dances, or revels.

Article III

Membership


Membership in the A.S.C.A. is open to anyone possessing an interest in the medieval world, a willingness to participate in the various A.S.C.A. activities and events dressed in medieval garb, and behave in a manner consistent with the doctrines of a medieval atmosphere.

Article IV

Government


The A.S.C.A. is based on a federal system of government.  It shall consist of the traditional forms of government, which are President, Vice President, Treasurer and Secretary.  For some musical, or sports groups other necessary positions can be created, i.e. Musical Director, Coach, etc.  These positions will constitute the groups Executive Board or E-Board.  The Executive Board is responsible to the Student Association and all inquiries concerning the A.S.C.A. shall be brought to him/her.  The duties of each officer are defined below:


President:  The President is the high administrative officer empowered to create or disband A.S.C.A. offices, appoint or remove officers, writes rules, levy dues, and govern the membership in the best interest of the purposes set herein.


Vice-President:  The Vice-President is responsible for overseeing other offices and assisting the president with matters confronting the group.  The Vice-President may lead meetings when necessary to keep order at A.S.C.A. meeting and events.


Treasurer:  The Treasurer is responsible for keeping all records of all financial dealings of the A.S.C.A. and provide written documentation as spelled out in the treasurer’s handbook.  His/Her duty shall also encompass the collection and record keeping of membership fees and organize fundraising activities for membership.


Secretary:  The Secretary is responsible for all records, including taking notes from meetings and events.  The Secretary is also responsible for reading announcements at meetings and any “secretarial” work that has to be done for the A.S.C.A.

Article V

Elections

Elections for the A.C.S.A executive board shall be held at the end of each academic year at the discretion of the President. The President shall notify all members of the election at least two (2) weeks prior to the election date. A.C.S.A must have quorum to hold elections. The current President will have discretion on how ballots shall be cast and how long each candidate will have to speak on their own behalf.
Article VI

Meetings


Official meetings of E-Board members shall be held regularly each month at a time and place to be set by the President providing that this schedule is acceptable to the remaining officers.  These meetings shall be open to the general membership, however; only officers are guaranteed a voice in matters of state.  At these meetings, minutes must be recorded by tape recorder or written.  In addition, general interest and mass meetings will be scheduled, advertised and held at various locations and times.

Article VII

Quorum


Decisions regarding the A.C.S.A. are to be made by the President, and in the absence of the President may be made by a consensus of the other officers.

Article VIII

Dues


Each member shall be required to pay X amount of dollars (which will be decided by the President and or E-Board) each semester if necessary to defray the cost of postage and phone calls used in conjunction of official A.S.C.A. business.

Article IX

Warrants


At the recommendation of the A.S.C.A. officers, the President shall be empowered to issue warrants of appointment or removal for any appointment or removal for any A.S.C.A. officer.  The President may be appointed or removed by order of no less than a two-thirds majority of the membership.

Article X

Amendment


With the recommendation of the A.S.C.A. officers, the President shall be empowered to issue an amendment to this constitution, in whole or in part, to be set down by the Secretary who will be charged to inform the Student Association of the changes, which will become affective upon approval by the Student Association.

Article XI

Ratification


This Constitution shall become affective upon approval by the Student Association.

Article XII

Student Association Funds


The office of the Treasurer shall be charged with preparing a budget for Student Association funds and the responsibility for proper expenditure of these funds.  A budget council including representatives from each office shall be formed for the purpose of drafting a Student Association budget for submission upon approval by the membership.  The administration of these funds shall be by the Treasurer for the purposed provided for in the budget, with the consent and approval of the general membership.

*******PLEASE REFER TO THE “HOW TO FORM A NEW GROUP” INFORMATION SHEET*******

