
 
 
 

Authorizing the University at Albany to use your financial aid to pay costs related to your 
attendance can be done quickly and easily through your MyUAlbany account. It is only necessary to 

go through these steps once per academic career (e.g. undergraduate or graduate). 
1) Log onto your MyUAlbany account. 
2) Click on the link below “Authorize Use of Financial Aid to Pay…” 

3) Click on the box that says “I authorize the University at Albany to use my Federal* Financial Aid to pay  
my Other Charges…,” 

4) Choose Optional Charges, if you wish, (making note of what is covered by federal financial aid and  
what requires out-of-pocket payment), AND 

5) Click on the “SAVE” box to complete the process.  
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