Instructions for Linking your PIAI Account to your RF Portal Account
1. Login to the RF Portal (www.rfsuny.org) and disable your pop up blockers if you are using Internet Explorer as your browser.

Username (your email address)

Password (your portal password)

2. Click the link Click here to set up direct access, which will open a new window.

3. Enter your PIAI username and password in the appropriate space.

Username (010###)

Password (your PIAI password)

4. Click Apply and you will be taken directly to the Oracle E-Business Suite Screen.
5. Close the window by clicking the red X in the upper right corner of the web browser window to return to the portal home page.

6. Refresh your screen by clicking the “refresh” button on your browser.  The PIAI function should now appear.

7. Click the PI Award Interface link and the PIAI screens will open.

If you have questions, please contact RF Customer Services at (518) 434-7222, email at customerservices@rfsuny.org or Sponsored Funds Financial Management at sffm@uamail.albany.edu.

