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Transfer Credit Instructions

The Political Science Department is dedicated to providing outstanding graduate student training and assisting graduate students in completing the program in a timely fashion.  In the area of transfer credit, these two goals sometimes come into conflict.  Students often attempt to maximize transfer credits, even if it leaves them ill prepared for their examinations and dissertation work.  In general, the Department will accept graduate classes that are directly related to graduate training in political science or to the student’s particular dissertation topic.  
In addition, the proposed transfer courses must meet the following requirements.

1. Students must provide a copy of the syllabus for each course they seek to transfer.  A general description from a course catalogue is not sufficient. There are no exceptions to this rule.

2.  The classes should have been taken in the last few years.  Literatures are constantly evolving and students are expected to address both classic and current debates in the field. 

3. The classes must be graduate level and offered by an accredited graduate institution.  Distance learning classes, which are useful for a wide variety of purposes, are not analogous to graduate classes you would take here in the Political Science Department. 

4. The classes should meet for at least two hours per week and the reading load in the class should be analogous that that found in our Political Science courses. 

5. In general, core requirements (e.g., field seminars and methods courses) should be taken at the University at Albany.  Methods courses may transferred only after a clear demonstration (through course syllabi, papers, exercises, etc.) that the student possesses the methodological skills taught in the analogous course at the University at Albany.
6. Non-political science classes will be accepted if the number is limited and the course work relates directly to your dissertation project.  

7. Students must provide a formal written letter to the Director of Graduate Studies and the Graduate Committee explaining the transfer request.  If credit is requested for an analogous course in our curriculum, students should identify that analogous course and highlight the similarity between the two syllabi in terms of readings and work load.  In most cases, students will have to obtain and carefully examine the analogous University at Albany syllabus.  (Old syllabi are available from the Department secretary.)  For courses in other disciplines, students should indicate the relevance of the course to the student's substantive areas of concentration and their dissertation.
After the Department formally approves the transfer, the Student should fill out a “Request for Transfer Credit to a Graduate Program Form” (available on the Political Science web site).  This form and copies of the syllabi and letter should be given to the Director of Graduate Studies.  
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