Political Science Department

Request for Permission to Perform Additional Service Form
Funded graduate students in the Political Science Department are expected to work approximately 20 hours per week as teaching or research assistants.  They must also be enrolled as full time students (at least 9 credits for domestic students and 12 credits for most international students).  Students wishing to perform additional service for remuneration beyond their stipends during the fall or spring semesters must obtain permission from both the Department and Graduate Studies.  The Dean of Graduate Studies has final say in the matter.  (Note: additional service for New York State is referred to as extra service).  

Although the Department understands the value of additional service in many cases, the benefits of additional service must be weighed against other goals (e.g., outstanding performance as a teaching assistant or in the classroom).  Moreover, the Department must ensure that all students progress through the program in a timely manner.  Thus, additional service is subject to constraints and must be approved by the Department.

· No first year graduate students may apply for additional service.

· Students receiving anything less than a fully satisfactory annual review will be barred from additional service during the following academic year. 

· In most cases, additional service will be restricted to students who have completed their comprehensive exams and defended their prospectus.  In addition, the additional service should relate to the student’s dissertation work.  

· Additional service must be approved by the graduate student’s faculty advisor, the faculty member supervising their research or teaching assistantship, their faculty instructors in all courses if they have not completed their course work, and the Director of Graduate Studies.  If any of these faculty members subsequently come to view the additional service as an impediment to the student’s performance, then the faculty member should inform the Director of Graduate Studies and the additional service privilege will be revoked.  It is up to the student to keep the faculty apprised of problems associated with balancing competing concerns.  

Student’s Signature: ____________________________________________________________________

Student Faculty Advisor’s Signature:_______________________________________________________

Faculty Member Supervising TA or RA Signature:____________________________________________

Course Instructor’s Signature (if necessary):_________________________________________________

Course Instructor’s Signature (if necessary):_________________________________________________

Course Instructor’s Signature (if necessary):_________________________________________________

Course Instructor’s Signature (if necessary):_________________________________________________

Director of Graduate Studies’ Signature:____________________________________________________

Please use additional sheet or reverse side to briefly explain the purpose of additional service and how it fits into your course of study.  This explanation will be forwarded to Graduate Studies.

