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  University at Albany

  Office of Purchasing & Contracts

BID PROPOSAL

Date:

	Vendor


	Return Sealed proposals to:

The Research Foundation of SUNY

Office of Purchasing and Contracts 

Management Services Center Room 302

1400 Washington Avenue

Albany, New York  12222

Attention:

Phone # (518) 437-4579

Fax # (518) 437-4571

e-mail:



	Proposal Number:


	Bid Opening Date and Time:

	Address Inquiries To:


	



It is the policy of the State University of New York to take affirmative action to ensure that minority and women-owned business enterprises are given the opportunity to demonstrate their ability to provide the University with goods and services at competitive prices.

When submitting a bid, you MUST:

1.  Prepare your bid on this form using black ink or typewriter.

2.  Include all educational discounts in your bid.

3.  Sign the bid.  By signing you indicate full knowledge and acceptance of the BID PROPOSAL AND SPECIFICATIONS.

    The bid must be completed in the name of the bidder, corporate or other, and must be fully and properly executed by an authorized person.

4. Please return THE ORIGINAL AND TWO COPIES of your BID and signed clauses.  Return your sealed bid using the enclosed pre-addressed and labeled envelope.

5. Mail the bid promptly in order for it to be received before the time of the bid opening.  Late bids will be rejected.

TERMS

1. A copy of bidders Standard Terms and Conditions will NOT be considered relevant to this bid and should not be included with bid.  In order to be considered, deviations must be submitted    in a letter attached to the bid.

2. The Research Foundation of SUNY reserves the right to accept all, part, or none of the entire bid.

3. Complete bid must be made on this sheet.

4. Bids submitted shall remain in effect for making an award unless and until either the bidder in writing withdraws his bid or a contract is awarded, whichever is first.  Low bid is not an order until approval and formal purchase order is issued and received by vendor.

5. Delivery terms are F.O.B. Destination. Any delivery costs must be included in item prices.

6. Facsimile bids submitted at the sole option and risk of the bidder and fully governed by the terms of this bid may be considered at the discretion of the Purchasing Department.  Access to the facsimile machine is on a “first come, first served” basis, and the University bears no liability or responsibility and makes no guarantee whatsoever with respect to the bidder’s access to such equipment at any specific time.  Such bids must outline, in sufficient detail, the commodity offered including, where applicable, such specifics as its make and model number and shall provide other information required by this bid document.  Confirmation of the facsimile bid must be submitted on the bid form and must be received in this office within six (6) calendar days following the bid due date.

Service Contracts:

Research Foundation of SUNY reserves the right to cancel a contract with 30 days written notice.

SAFETY REQUIREMENTS:  (a) The contractor shall perform his work in strict accordance with the NYS Department of Labor Industrial Code Rule 21; failure to comply with the safety procedures required under the specified code will result in termination of the contract.  (b) Prior to the beginning of the specified work, the successful contractor must contact the University Environmental Health and Safety Officer (518-442-3495), submitting Material Safety Data Sheets and/or samples of the products to be used, if appropriate for the service to be performed.  This will enable the Safety Office to determine the possible hazard(s) associated with the products to be used, and to recommend appropriate safety procedures to be followed and/or equipment to be used.

Compliance with Laws and Regulations

This bid proposal is subject to debarment and suspension regulations published in the Federal Register for May 26, 1988. In order to assure compliance with these regulations, VENDOR must provide the certification set forth in Exhibit A, which is attached to and made a part of this bid proposal.  Please complete and return the attached certification.

USE INK OR TYPEWRITER WHEN PREPARING YOUR BID.
BIDDERS MUST ANSWER THE FOLLOWING QUESTIONS:

1. 
Is price quoted the same or lower than that quoted other corporations, institutions or government

    
agencies on similar equipment and like quantity?  ____Yes____ No  If "No", please explain:

________________________________________________________________________________

2.  Is your company independently owned and operated?  ___Yes  ___No

3.  ARE YOU A MINORITY OWNED BUSINESS?  ___Yes   ___No  (A minority business is 51% owned or controlled by Black, Hispanic, Asian or American Indian.  You must be a citizen or Permanent Resident Alien.)

4.  ARE YOU A WOMAN-OWNED BUSINESS? ___ Yes ___ No

5. 
Quoted prices should reflect all discounts.

6. 
Substitutes will be considered at the University's discretion only.

CASH DISCOUNTS WILL NOT BE CONSIDERED IN DETERMINING THE LOW BIDDER BUT WILL BE CONSIDERED TO AWARD THE BIDS.  CASH DISCOUNTS OF LESS THAN 1% WILL NOT BE CONSIDERED.  All prices are F.O.B. Destination.

_____________% Cash Discount for payment within 15 days of delivery and/or receipt of invoice.

_____________% Cash Discount for payment within 30 days of delivery and/or receipt of invoice.

BID PRICE, including all discounts: $_______________________________

Guaranteed shipping A/R/O:__________________________________________

Name of Bidder:____________________________________________________

Address:__________________________________________________________



__________________________________________________________



__________________________________________________________

Telephone #:(     )  ________________ Toll Free #: (     )  __________________

Fax #: (     )  __________________ Federal ID #:_________________________

Signature of Bidder:________________________________________________________

Printed or typed copy of signature:_____________________________________________

Official Title:______________________________________________________________

Date:____________ 

IF YOU ARE NOT SUBMITTING A BID:

PLEASE CHECK THE BOX BELOW INDICATING YOUR REASON FOR NOT SUBMITTING A BID AND RETURN ONE COPY TO THE OFFICE OF PURCHASING AND CONTRACTS.

___ cannot provide the requested commodity/service within the allotted timeframe.

___ do not provide all or some of the requested commodity/service.

___ other (Please specify)

___ please remove our name from the mailing list for this commodity/service.

It is important that you respond to this proposal.  Failure to respond to three successive proposals may result in your name being removed from the mailing list for this commodity group.
CERTIFICATION REGARDING

DEBARMENT, SUSPENSION, AND OTHER RESPONSIBILITY MATTERS

- LOWER TIER TRANSACTION

PURPOSE

Federal regulations prohibit participants in federal non-procurement transactions from purchasing goods and services from organizations excluded from participation in federal programs due to debarment or suspension.  These regulations are set forth in the May 26, 1988 Federal Register The Certification below must be returned to the Research Foundation office from which it originated. The form requires you to certify that neither your firm nor principals of the firm are debarred or suspended from participating in federal non-procurement transactions. In addition, although the certification refers to "proposals," the form must be signed without modification even when an order, subcontract, or consulting agreement is not preceded by submission of a proposal. See reverse for certification instructions.

CERTIFICATION

(1) The prospective lower tier participant certify by submission of this proposal, that neither it nor

its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or

voluntarily excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this

certification, such prospective participant shall attach an explanation to this proposal.


               Authorized Signature






Date
Instructions for Certification

1. By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out on the reverse.

2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate written notice to the person to which this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations.

5. The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6. The prospective lower tier participant further agrees by submitting this proposal that it will include this clause titled, "Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion -- Lower Tier Covered Transaction," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its principals. Each participant may, but is not required to check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.
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