
 
  

 
 

Online Orders Account Authorization 
 

I, ____________________________________________________________________________________ 

being the account manager for the below referenced account(s) with a Campus e-mail address of 

______________________________________________________________________________________ 

hereby give my authorization for the person(s) listed below to place online orders for the account(s) 

reference below:  

Individuals to Add 

                    Name                E-Mail 

_____________________________   _____________________________ 

_____________________________   _____________________________ 

_____________________________   _____________________________ 

 

 

         Research Funded Accounts                                                           State Funded Accounts 

_____________________________   _____________________________ 

_____________________________   _____________________________ 

_____________________________   _____________________________ 

_____________________________   _____________________________ 

_____________________________   _____________________________ 

 

 

Account Manager Signature: __________________________________________ Date________________ 

 

Please fax complete form to the Office of Purchasing and Contracts at 437-4571. 

                         

 

Division of Finance and Business
Institutional Services 

518/437-4570 
 

1400 Washington Avenue 
Albany, NY 12222 

Purchasing and Contracts
Management Services Center 

Room 302 
PH: 518/437-4579   FAX: 518/437-4571 

Mail Services 
Business Administration Building 
Room B4 
PH: 518/442-3272  FAX: 518/442-3329 

 

Rapid Copy and Central Stores
Business Administration Building 

Room B26 
PH: 518/442-3245  FAX: 518/442-3329 

 

Equipment Management
Management Services Center 

Room 302 
PH: 518/437-4596   FAX: 518/437-4571 
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