
University at Albany 
Orientation Office, State Quad U-Lounge (Phone # 442-5509) 

(Full Time in Summer/7 part time days in Academic Year 2008-09) 
Orientation Assistant Application Form 

 
Please Print Clearly or Type All Responses:  
 
Mr./Ms.  _______________________________________________________________________ 
 (last)        (first)         (middle initial) 
University or Local Address:   
 
_______________________________________________________________________________ 
 (box #)        (hall)              (quad) 
 
_______________________________________________________________________________ 
 (street)          (apt. #) (city)              (zip code) 
 
University/Local Phone:  __________________   Cell Phone:  _________________________ 
 
Albany ID #:  _____________________________  
 
E-MailAddress:_________________________________________________________________ 
 
Where did you hear about the position? 
 
1)  Albany Student Press Advertisement   4)  UAlbany TV Ad 
 
2)  Campus Postings    5)  University Faculty/Staff Member 
 
3)  Other--___________________________  6)  WCDB Radio Ad 
 
Expected Graduation Date:  _________        Credits Completed as of Dec. ‘07:  _________ 
 
Entered U. at Albany as a:   Freshman  ___________________________________ 
      (year) 

     Transfer  _________ / _________________________ 
      (year) (college name) 
 
Major:____________________________          Minor:__________________________________ 
 
Did you attend a Summer Planning Conference Orientation?   Yes  _______         No 
       (year) 
 

Have you ever lived in a residence hall?    No    Yes   Where  _____________________________ 
 
Do you live in a residence hall currently?  No    Yes   Where  _____________________________ 
 
If yes, provide the name and phone number of your Residence Hall Director: 
 

Name:  _____________________________      Phone:  __________________________________ 
 
Your on-campus “recommender” – (Give Reference Letter Form and Orientation Office 
Return Envelope to this person)  
Name: _______________________________    Phone:  _________________________________ 
 

Be Sure to Answer the Essay Questions on Next Page
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Orientation Assistant Application Form 

 
 
Answer the following questions and attach typewritten responses to this application form. 
 
 
1. What do you feel are the primary purposes of Summer Planning Conferences? 
 
2. Introduce yourself to us.  Include in your discussion what you have to offer Summer 

Planning Conference.  Include any special talents and attributes you feel make you 
“stand out”. 

 
3. List any campus jobs, leadership responsibilities, University committees and/or student 

activities in which you have participated.  Identify the University staff member(s) who 
supervised you or with whom you have worked (please include their phone numbers). 

 We may contact him/her or others who know you for a confidential reference. 
 
4. List off campus jobs, if any (please include supervisor's name and phone number). 
      We may contact him/her for a confidential reference. 
 
5. Respond to the following hypothetical statement from a student in your Summer 

Planning Conference group:  “This University seems so large.  How will I ever be seen as 
an individual?” 

 
5. In what ways has the diversity of the University student and staff population affected 

you? Have you had a chance to relate to others different than yourself?  If so, please 
describe a specific instance that affected you in some way and explain how it affected 
you. 

 
7. What is your opinion of the University’s response to issues of campus safety? 
 
 
 
 
 
 
 
I have read and I understand the job description, the requirements and terms of employment as 
my signature indicates. 
 
 
____________________________________________________________    _______________________ 
                Signature of Applicant                           Date 


