Your Grade Roster - MyUAIlbany

To Access Your Grade Roster

Login to MyUAlbany by going to http://www.albany.edu/MyUAlbany.

UALBANY

THE W@RLD WITHIN REACH

Hello Caroline Sign Out

Navigation Announcements
MyUAIbany Home Welcome to the new MyUAIbany for Faculty and Staff. Although the d new, you still have
Personal Information access to all the same information/functionality. In the future, you may find employs
Leave System and updates posted here.

Employment Opportunities \

Parking Management
Security Questions
SUNY NY Alert
Academic Services and Advising
Help

Select the Academic Services and Advising link

UALBANY

THE W@RLD WITHIN REACH

Hello Caroline Sign Out

Faculty Center and Notice
Advising

Faculty access to MyUAlbany includes access to student records which are strictly
Class Schedules, Rosters and Grades confidential and protected under Federal Law known as the Family Educational Rights
Permission Numbers and Privacy Act (FERPA). Under FERPA you may access this information only in the
Course Catalogs legitimate educational interest of the student. You must keep all information
Class Search confidential. You are given access to the student information screens on the condition
Advisee Information that you do not share your access with any other person, nor share student information
Advisee AVNS with any other person without the explicit signed permission of the student.
Undergraduate Deregistration
ERes Class Links If you have any questions about these provisions, please contact Robert Gibson, the

University Registrar. More details regarding FERPA can be found at
www._albany.edu/its/ias/albany_only/Privacy_confidentiality_guidelines.html

Faculty Activity
Reporting

Enter Faculty Activity Report
View and Print Final Report

UAlbany Data Bank

UAlbany Data Bank

Select the Class Schedules, Rosters and Grades link
Class Schedules, Rosters and Grades
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http://www.albany.edu/MyUAlbany

Caroline Professor

f faculty center W class search ]

Faculty Center

My Exam Scheduls
View My Advisees
View Parsonz| Data Summary

Fall 2008 | University at Albany

Salect display option: (%) Show All Classes () Show Enrolled Classes Only

Bl Clazs Roster 5 Grade Roster [ Learning Management

Class Class Title Enrolled Days & Times Room Class Dates

g Ef ApSY 101~ Introduction to 87 MoWeFr 11:30AM - 12:25PM  Edward & Aug 25, 2008-
o002z Psychology (Lecture) Frances Dec & 2008
(2827 Gildea-LC 18

ﬂ:ﬁ S APSY 287Y- Directed Research in 2 TEA Arranged Aug 25, 2008-
0001 Psych (Independent Dec & 2008
(6432) Study)

;f’ﬁ S ETAP 523- Media in Teaching & 13 TEA Arranged Aug 25, 2008-
0001 Learning (Lecture) Dec 8, 2008
(38161

iﬂl ETAP 526- Educational 4 TBA Arranged Aug 25, 2008-
0002 Computing (Lecture] Dec g, 2008
(3817)
View Weekly Teaching Schedule Go to top

My Exam Schedule > Fall 2008 > University at Albany

You have no final exams scheduled at this time.

Go to top

Faculty Center Class Search

A new window with the Faculty Center will open up. (To return to the MyUAlbany —
Academic Services and Advising page, close the new window.)

To view the grade roster for a class, select the Grade Roster icon next to the
desired course.
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Grade Roster

Faculty Center

Grade Roster B2 view FERPA Statement

ETAP 526 - 0002 Educational Computing

Lecture (3817)

= Meeting Information
Days & Times Room Instructor Meeting Dates

Caraoline Professor,

. 08/25/2008 - 12/08/2008
Liz Instructor o o

TBA ‘Arranged

*Grade Roster Type Final Grade b’ [} Display Unassigned Roster Grade

Approval Status Not Reviewsd

w| <-add this grade to all students |

Roster |Official |Grade
Basis |Program and Plan

1| 000861727 Dane,Deliliz GrRD | Sume g::: i I:E: :::g ) Graduate
2000361738 Dane,Dorito GRD gz;:z g::: : ;::: ;:E: :m:; - Graduate
3000861747 Dane,Ellen peral Edﬁ;:ﬂfg:lds.i ':I:h:"ss))' Graduate
4|000961732 Danersfield,Liz Gro |General Educimalatd (M5) raduate

PRINTER FRIENDLY VERSION

RETURN b SAVE | \

The Grade Roster will have the ID, Name, Roster Grade, Official Grade, Grade
Basis, Program and Plan, and Level for each student.

To enter a grade, select the drop down menu and select the appropriate grade for
your student. Note: it is not possible to type a + or - grade into the box (i.e. B+). To
select B+ using the keyboard, it would be necessary to hit the B button twice (once
for B, twice for B+...three times for B-).

Select the add this grade to all students button <= 24 this grade to all students | ¢
there is a grade you would like all students to receive. For example, if your course is
S/U you may give all students an S and then modify any students receiving a U
grade.

To print a copy of your Grade Roster, select the Printer Friendly Version button
PRINTER FRIENDLY WERSION |

To download and save a copy of your Grade Roster in Excel, select the Download
icon k.

To save the entered grades, select the Save button _swe |

To return to the Faculty Center, select the Return button _Retuen |
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Transcript Notes
Use Transcript Notes when a student did not attend or stopped attending your class.

To enter a transcript note, select the Transcript Note tab EEIEEEIES,

Faculty Center

Grade Roster B view FERPA Statement

ETAP 526 - 0002 Educational Computing

Lecture (3817)

< Meeting Information
Days & Times Room Instructor Maating Dates
Caroline Professar,

TEA Arranged Uiz Inetructor 08/25/2008 - 12/08/2008
*Grade Roster Type | Final Grade ~ [ pisplay Unassigned Roster Grade Only

Approval Status  Not Reviewsd

+| <-add this grade to all students |

/ 1|o00961727 Dane.Delilia

Note
2|0003861738 Dzne Dorito MNote
3|000361747 Dane.Ellen note
41000961732 Danersfield,Liz Nnte(

PRINTER FRIENDLY VERSION |

RETURN | SAVE

To enter a note for a student, select the appropriate Note link H=ts,

My Grade Rosters

Transcript Note

Name Liz Danersfield 1D 000861732
~ Class Section Information

Term Fall zoos

Subject ETAF Catalog Nbr 526

Class Nbr 3817 Saction 0002

Description Educational Computing

Note ID G,

Sequence Number 1

oo T \

0K Cancel

To see the available notes, select the Look Up icon =
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Look Up Note ID

SetlD: ALBMY
Transcript Note ID:| begins with +

Description: hegins with

Look Up | Clear | Cancel |E|35ic|_00kug

Leave the fields blank and select the Look Up button M

Search Results
1-2of 2
Transcript Note 1D Description

DA Student Did Mot Attend
3TF Student Stopped Aftending

Select the link for the desired note: DNA (Student Did Not Attend) or STP (Student
Stopped Attending).

DNA - For students who did not attend your class, please select DNA. No grade is required.

STP — If the student stopped attending you must include the last date of attendance. If this
date is after the last day to add with a permission number, you must assign a grade. Please
consult the Academic Calendar for this date each semester. It is not appropriate to assign
Incompletes for such students.

In this example, DNA was selected.

My Grade Rosters

Transcript Note

Name Liz Daners field D 000961732

~ Class Section Information

Term Fall 2008
Subject ETAP Catalog Nbr 526

Class Nbr 3817 Section 0002
Descri ption Educationz| Computing

NoteID [DomA |QL  Student Did Not Attend

/

OK Cancel

To return to Grade Roster, select the OK button L.
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Faculty Center

Grade Roster B View FERPA Statement

ETAP 526 - 0002 FEducational Computing

= Meeting Information

Days & Times Room Instructor Meeting Dates
Caroline Professor,
TEBA Arranged Liz Instructar 08/25/2008 - 12/08/2008

*Grade Roster Type | Final Grade v [ pisplay Unassigned Roster Grade Only

Approval Status  Not Reviewad

w| _<-add this grade to all students |

Student Grade | Transcript Note

Roster |Official

D Name Grade |Grade
1000961727 Dans,Delilia lote
2|o00961738 Dane,Dorito Note
3 000951747 Dane,Ellen lote
4|000961732 Danersfield, Liz Note

PRINTER FRIENDLY VERSION I

RETURN | SAVE

To save the entered notes, select the Save button il

To Email Students on Grade Roster

The student names will appear as links and will automatically open up an email to
the student’s UAlbany email address (if your email is configured to do so).

EX Untitled Message

i Fle Edt Miew Insert Format  Tools  Table  Window  Conbribute  Help
Pidgend | ([ - |G S oA ! OB | ¥ || 2] ogtions.. - | HTML

(i To... dd1 23456 @albany.edu

(i ce...

Subject:

i T Attach as Adobe PDF !
1™ = R EEWE: N ° M7=

g"‘"'1"‘I"'Z‘"I'--}‘--I-“4---I“

Please note: If a student’s name does not appear as a link, there is currently no
email address for that student in the system.
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