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Your Class Roster - MyUAlbany 
 

To Access Your Class Roster 

 
Login to MyUAlbany by going to http://www.albany.edu/MyUAlbany.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select the Academic Services and Advising link .   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select the Class Schedules, Rosters and Grades link 

. 
 
 
 

http://www.albany.edu/MyUAlbany
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A new window with the Faculty Center will open up.  (To return to the MyUAlbany – 
Academic Services and Advising page, close the new window.) 
 

To view the roster for a class, select the Class Roster icon  next to the desired 
course. 
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Information available from Class Roster 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Class Roster will show the Enrollment Capacity, as well as, the number of 
students Enrolled. 
 
The Class Roster will have the ID, Name, Grade Basis, Units, Program and Plan, 
and Level of each student.   
 
To print a copy of your Class Roster, select the Printer Friendly Version button 

. 
 
To download and save a copy of your Class Roster in Excel, select the Download 

icon . 
 
 
To return to the Faculty Center, select the Return to Faculty Center link 

 at the bottom of the page.   
 
If the Grade Roster is available for this course, you may select the View Grade 
Roster link  at the bottom of the page. 
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To Email Students on Class Roster 

 
The student names will appear as links and will automatically open up an email to 
the student’s UAlbany email address (if your email is configured to do so). 
 
 
 
 
 
 
 
 
 
 
 
Please note: If a student’s name does not appear as a link, there is currently no 
email address for that student in the system. 
 
 
 
 

Class Roster - Photos 

 
At this time, MyUAlbany does not have Photos associated with each student.  Do not 

select the radio button for Include photos in list or the photo  icon.  Below is an 
image of the screen that will appear. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


