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MyUAlbany ~ View My Advisees - DARS Audit 
 

  

  

 

Step Action 

1.    

Click the Academic Services and Advising link. 

 

2.    

Click the View My Advisees link. 

 
 

  



Training Guide 
MyUAlbany ~ View My Advisees – DARS Audit 

 

 

 

 
3/9/09 
Page 2 

  

 

Step Action 

3.   Click the View Student Details for your student. 
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Step Action 

4.   Click the dropdown list containing other academic information. 
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Step Action 

5.    

Click the DARS Audit list item. 
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Step Action 

6.    

Click the Go button. 
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Step Action 

7.    

Click the Process New Audit Request button. 

 

8.    

Click the View Degree Audit button. 
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Step Action 

9.   The DARS Audit will display in a new window.  

 

Click the scrollbar and scroll down to see the rest of the audit. 
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Step Action 

10.   When you are finished with the DARS Audit for your student, click 

the Close button to close the window. 

 

11.   Click the browser's Back button to get back to your advisee list. 

 

12.   Click the browser's Back button again. 
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Step Action 

13.   Click the my advisees tab to see the list of your advisees. 

 

14.   End of Procedure. 

 


