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Navigation Announcements

MyUAlbany Home
Personal Information
Leave System
Employment Opportunities
Parking Management

A new feature has been implemented in MyUAlbany allowing faculty advisors to view more
comprehensive information about their advisees. The new option is available from the "View My
Advisees" link on the "Academic Services and Advising" tab in MyUAlbany. For each advisee, faculty
can click on the "View Student Details" link to see contact information, demographic data, enrollment
appointments, holds, the studentés To Do list, enroliment dates, AVMs, grades, degree audits and an
Security Questions unofficial transcript.

SUNY NY Alert
Academic Services and Advising
Supervisors
Help
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Sign Out

€ Internet
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Step Action

Click the Academic Services and Advising link.

Click the View My Advisees link.
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Liz Professor

f my advisees Wf student center M general info W

View My Advisees

Advisee Roster
ﬁl View FERPA Ststement
Select display option: @ Link to Photos O Include photos in list
I : 3
Find | View All | B# First 1-50f 5 Last
| |Photo|10 Name View Student Details
[E% |ooosszsen Dane.Iris View Student Details
E:Q 000780660 Dane,Lisa Moire View Student Details
E:q 000272724 DeDane,Chase View Student Details
[E% |ooosearsy Student.Genevive M View Student Details
5 E:Q 000764244 Tutor,Harold View Student Details

My Advisees Student Center General Info

& mternet 100% v

Step Action

3. Click the View Student Details for your student.
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- ® ¥ To Do List
T mesk'ssetedic
Class Schedule
~ Enrollment Dates
. MoWeFr 12:35PM -
(2044) HU 024 Open Enollment Dates
’ TuTh 8:45AM -
Ea AFRE 340Z-0001 10:05AM
LEC (2217) HU 108 T Advisor
I:_,‘ AFRE 341Z-0001 MoWeFr 10:25AM - Program Advisor
5 .
0 ke (s590) 1Lizoam Liz Professor
LC 12
[ AFRE 350v-1 TuTh 10:15AM - 518/442-3700
P :
79 11:35AM
LEC (7728) s
) TuTh 2:459M -
B e IO
LC 7
weekly schedule b
T Personal Information
Contact Information
Permanent Address Billing Address
123 Main Street 1234 Madison Ave, Apt
Troy. NY 12180 1B
Rensselaer Albany, NY 12203
Albany
Primary Phone Home E-mail
Withheld None
My Advisses Student Center GenerslInfo
A
< | (¥
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Step Action

4. Click the dropdown list containing other academic information.

I other academic...

~ ]|
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- ® ¥ To Do List
sther scedemice s
Class Schedule
AV Display -
DARS Audit AECO 360-0002 MoWeFr 12:358M - Enroliment Dates
Grades % LEC (2044) 1:30PM
HU 024 Open Enrollment Dates
[, AFRE 3402-0001 TuTh BrdsAM -
0 e (za17) v ~ Advisor
- MoWeFr 10:25AM - Program Advisor
E‘% AFRE 341Z-0001 11:204M
LEC (5590) LC 12 Liz Professor
F AFRE 350v-1 TuTh 10:15AM - B RREETED
P :
D> 11:35AM
LEC (7728) e
s, STM 330-0001 TuTh Zudsel -
LEC (52439) e
weekly schedule b
7 Personal Information
Contact Information
Permanent Address Billing Address
123 Main Street 1234 Madison Ave, Apt
Troy. NY 12180 1B
Rensselaer Albany, NY 12203
Albany
Primary Phone Home E-mail
Withheld None
My Advisses Student Center Genersl Info
A
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Step Action

Click the DARS Audit list item.

[DARS Audit |
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Iris Dane

ID: 000652560

my advisees

Iris's Student Center

student center

general info

DARS Audit [
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This Week's Schedule

G
B
3
B
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Class
AECO 360-0002
LEC (2044)

AFRE 3402-0001
LEC (2217)

AFRE 341Z-0001
LEC (5590}

AFRE 350Y-1
LEC (7728)

BITM 330-0001
LEC (5243)

Contact Information

Permanent Address.
123 Main Street
Troy. NY 12180
Rensselaer

Primary Phone
withheld

Schedule
MoWeFr 12:35PM -
1:30PM
HU 024
TuTh 8:45AM -
10:05AM
HU 108
MoWeFr 10:25AM -
11:20AM
LC 12
TuTh 10:15AM -
11:35AM
PH 123
TuTh 2:45PM -
4:05PM
LC 7

weekdy schedule b

T Personal Information

Billing Address
1234 Madison Ave, Apt
ie
Albany, NY 12203
Albany

Home E-mail
None

~ Holds

No Holds.

¥ To Do List

~ Enroliment Dates
Open Enrollment Dates

T Advisor

Program Advisor

Liz Professor
518/442-3700

£

My Advisees Student Center Geners| Info

~
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Action

Click the Go button.

3/9/09

Page 5




Training Guide
MyUAIlbany ~ View My Advisees — DARS Audit

UNIVERSITYATALBANY
e Uniesiy o New Yok

ity of New

Degree Audit Requests

Dane Iris

Speculative Degree  |DEFAULT Q

Program:

Process New Audit Request

Default or {blank} - Declared majoriminor

Whatif 7 (drop down box) - Speculating on a first
major different than the declared major

Done & mternet

H100% +

Step Action

7.
Click the Process New Audit Request button.
| Process Mew Audit Request I
8.
Click the View Degree Audit button.
| View Degree Audit |
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PREFARED: 02/25/09 - 09:19 BY OPER: DARSAD ID: 000123456 3
Dane. Iris ADVSR: Trainer L ST: SR
PROGREM CCODE: FRE BULLETIN YR: 2004-05 —
French Major
Bachelor of Arts
Dans, Iris
123 Main St
Albany, NY 12222
###**STUDENT 'S5 ACADEMIC PROGRAM*#*#%
R DECLARED MAJOR wR
DARS MAJOR/MINOR CODES
MAJOR: FRE
ADDL MAJORS:
MINOR: BUSMIN
ADDL MINORS:
**SUMMARY OF TRANSFER COURSES**
#*Note: B maximum of 90 credits may be from other schools
TOTAL CREDITS TRANSFERRED:
ERRNED: 9 CREDITS
**%%  LPPLICATION FOR GRADUATION **%=
You should apply for graduation in the semester
in which you will complete 120 credits and all b
I »
Done & Internet H100% -
Done jFai) & mternet H 0%

Step Action

The DARS Audit will display in a new window.

Click the scrollbar and scroll down to see the rest of the audit.
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{= https://psdeveLitsli.albany.edu/psc/he90gapd/EMPLOY EE/HRMS/s/WEBLIB_DARWINAY.UA_DARS_AUDIT. Fie - Wi...

Fie Edit View Favorites Toolks  Help

e - | & hepsigsaibany. ecur v &[4 [x] | |EZE

e [@https:ffa\bany.eduf I_I Eoov B v [bpage v (FTaos e

A-E at Albany. ~

ERRNED: 100 CREDITS
IN PROGRESS 16 CREDITS
--> NEEDS: 4 CREDITS

+ CURRENT UALBANY CUMULATIVE GPA:
2.30 GPA

+ LIBERAL ARTS REQUIREMENT IS COMPLETED
( 91 CRS EARNED )
IN-PROG 13 CREDITS

UNIVERSITY RESIDENCE REQUIREMENT

* **Please remsmber that a minimum of 30 of the last
60 graduation credits must be completed in courses
at the Albany campus.
w«Note: It excludes study abroad courses

*YOU HAVE NOT MET THE REQUIREMENTS FOR HONORS*

GRADUATION HONORS

B degree with honors requires a minimum of 56
credits completed at UAlbany with a minimum of
40 B-E credits and a final Uhlbany cumulative
GEL of at least 3.25.

+ *YOU HAVE MET THE 56 CREDIT REQUIREMENT AT ALBANY*

( 91 CRS EARNED )
IN-PROG 16 CREDITS
+ *YOU HAVE MET THE 40 CREDITS GRADED A-E AT ALBANY*

( 91 CRS EARNED ) hd

< ) >

Done & Internet H100% -

Done jFai) & mternet H 0%

Step Action

10. When you are finished with the DARS Audit for your student, click
the Close button to close the window.

11. Click the browser's Back button to get back to your advisee list.

—

G

12. Click the browser's Back button again.
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Iris's Student Center
A
Fdoeadines (S
® ~ To Do List
T wesk'ssekede
Class Schedule
. . ~ Enroliment Dates
EA" AECO 360-0002 MowWeFr 12:35PM
0 LeC (2044) 1i30PM
HU 024 Open Enrollment Dates
[, AFRE 3402-0001 TuTh 8:454M -
o 10:05AM =
LEC (2217) U toe Advisar
E:‘ AFRE 341Z-0001 Tlolv‘zl;i;ﬂlu‘ZSAM - Program Advisor
@ Lec (ss30) LC 12 Liz Professor
N - 518/442-3700
[, AFRE3SOY-L I‘:T::‘S:;'A 15AM
LEC (7728) vt
s, iTM 330-0001 :f‘;;pfﬁsw -
LEC (5249) o3
weekly schedule b-
~ Personal Information
Contact Information
Permanent Address Billing Address
1232 Main Street 1234 Madison Ave, Apt
Troy. NY 12180 1B
Rensselaer Albany, NY 12203
Albany
Primary Phone Home E-mail
withheld Hone
My Advisses Student Center General Info
A
< | (¥
& mnternet H00% v

Step

Action

13.

| my advisees

Click the my advisees tab to see the list of your advisees.

14.

End of Procedure.
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