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Your Advisee Information - MyUAlbany 
 

To Access Your Advisee Information 

 
Login to MyUAlbany by going to http://www.albany.edu/MyUAlbany.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select the Academic Services and Advising link .   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select the Advisee Information link. 
 
 
 
 

http://www.albany.edu/MyUAlbany
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Advisee Roster 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The Advisee Roster page will appear.  For each advisee you have different types of 
information you can request from the Student Details area: AVNs, Degree Audits, 
and Enrollment Appointments. 
 
 
 
 
 
 
 
 
 
 
 

Select the information you wish to retrieve and select the Go button . 
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AVNs 

 
 
 
 
 
 
 
 
 
 
 
 
 
The AVNs for the selected student will appear.  Please note the most current 
semester will be displayed.  To see AVNs for a previous semester, select the View 

All link . 
 
 

Degree Audit 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will be given the option to run a degree audit for the selected student.  Select 

the Process New Audit Request button .  
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Enrollment Appointment 

 
 
 
 
 
 
 
 
 
 
 
The enrollment appointment for the selected student will appear.  In this example, 
the student did not have an enrollment appointment scheduled. 
 
 
 
 

To Email Students on Advisee Roster 

 
The student names will appear as links and will automatically open up an email to 
the student’s UAlbany email address (if your email is configured to do so). 
 
 
 
 
 
 
 
 
 
 
 
Please note: If a student’s name does not appear as a link, there is currently no 
email address for that student in the system. 
 
 
 
 


