TELECOMMUNICATIONS WIRELESS ACCESS POINT (WAP)

                                          INSTALLATION REQUEST FORM

	Contact Information:
	Billing Information:

	Department:
	
	Account for wiring/activation:
	**

	Name:
	
	
	

	Phone:
	
	
	

	Fax and e-mail:
	
	Authorized Signature:
	**

	Campus Address:
	
	Billing address:
	

	Date:
	
	
	


Data wiring to the access point is based on a price quote from our wiring contractor.  A WAP installation fee of $1230 for each access point is required. This charge includes: engineering work, router configuration changes, authentication server configurations, DHCP configurations, IP address assignment, additions to network management software, updating documentation and creating backups of electronic files. The actual cost of the access point is not included.

You will be notified of wiring and access point costs for approval before work is initiated.

	1.
	What is the department name (if different from above)?
	

	2.
	Building Name:
	

	3.
	Room Number:
	

	4.
	If possible, please provide a diagram of the room/area indicating the desired location of the access point to be installed.   ___ (Check here if diagram is provided or will be provided.)

	5.
	Who is the contact person to coordinate access for the technician?
	


If you have any questions, please feel free to call the Telecommunications Help Desk at extension 7-3800.
Return this form to:

Telecommunications Office

Management Services Center, Room 209

-or-

fax it to extension 7-3810.

A representative from the Telecommunications Service Center will contact you with the costs for approval and with the date this work is scheduled.

**Account number and signature from an authorized signatory is mandatory.  Requests will not be processed without these pieces of information.

	Office Use Only

	 PROJECT #
	

	Date Vendor Contacted
	

	 Date Quote Received
	

	 Date Department Contacted With Quote
	

	Date Written Approval received from department
	

	Due Date
	

	Date Completed
	

	PO #
	

	Cc:
	Ron Thomas

	
	Tom Hoey


