University at Albany ITS Computing Center

STUDENT ORGANIZATION WEB ACCOUNT (SOWA)

SOWAs are granted to all recognized University at Albany student organizations on an Information Technology UNIX system. Applications must be approved by the head of the organization and the Office of Student Involvement & Leadership.  A SOWA is to be used only by the organization’s web builder and only for the legitimate activities of the organization; that is, development and deployment of the organization’s web page (personal or other use is excluded.).  Individuals and organizations are governed by the Policy on Responsible Use of Information Technology available at http://www.albany.edu/its/its_policies.htm.   

Use this form to request web space on the Albany.edu server or to reset the password for an existing account.

Organization Name: (no abbreviations) _________________________________________________________________________

President/Group Leader (print): ___________________________________________Phone # _____________________________

Email Address of President/Group Leader: ______________________________________________________________________

Webmaster Name: __________________________________________________ Phone #: ________________________________

Email Address of Webmaster: _________________________________________________________________________________

As group leader, I authorize the Webmaster to request a SOWA on behalf of the group and to have access to such account. President/Group Leader Signature: ______________________________________________________________________________
NetID: (((((((( (choose a 2 to 8 letter name). Your web address will be www.albany.edu/~NetID. The selected NetID must reflect and represent the organization’s name.  Frivolous and unrelated names will be disallowed.
INITIAL/NEW PASSWORD: (((((((((((
1.
The password must be at least 8 characters and contain within the first 8 characters: 
· at least one letter 
· at least one number 
· at least one special character from this set 
! @ # $ % ^ * ( ) _ + - = } | [ ] \ : ; < > ? , . / 
These three may NOT be used:    & { ~ 

2. The password may not contain any spaces or special characters not listed above. 

3.
The password may not contain the user's first name, last name, or organization NetID. 
5.
All letters must be in uppercase.
Your acceptance and use of this account, and your signature on this form implies your acceptance of the following terms and conditions of use:

1. A SOWA is to be used only for the legitimate activities of the organization; that is, development and deployment of the organization’s web page (personal or other use excluded).

2. A SOWA is to be used only by the individual who has applied for and been granted the account on behalf of the organization.

3. Neither group nor world writeable privileges should be set on any of the directories, subdirectories, or files held in a SOWA.

4. SOWAs will be reviewed by Student Involvement & Leadership on a periodic basis to determine expiration or renewal. 
5. Ownership of the account can be transferred to another individual upon request of the head of the organization.  A new application form must be submitted to effect the transfer.

6. Accounts will be monitored for appropriate use.  Forbidden uses include but are not restricted to:  storage of personal (non-organization) files and storage of personally identifiable information on individuals.
7. Web builders must be responsive to instructions from the University Webmaster (required links added, corrections made in a timely fashion).

The University reserves the right to refuse or remove connections to student organizations web pages, which do not comply with University, Internet, or web policies.

	OFFICE USE ONLY    Date:
	New Account :               Y           N

	Print Staff Name:  Beth Conrad   Budget ID:  860504000
	Delete Old Account:      Y           N

	Signature
	Change Password:          Y           N



