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Course Goals:

This course fulfills the writing and oral discourse requirements through exploration of various topics related to information science for information science majors. The course description states:

Development of professional skills in information science. This course includes development of student presentation skills including interviewing, web development, the resume, and oral presentation skills. 

Each week we will research and discuss a specific topic related to information science. Teams of students will take turns researching topics, providing readings and discussion questions and leading the class discussion. Within the context of learning about these topics, we will also focus on 

· how to prepare and make presentations

· how to write a resume, cover letter, and memo

· how to participate in a job interview

· how to review a peer's paper

· how to produce a comprehensive, yet visually pleasing, paper

Required Books:

Richard Fein, Cover Letters! Cover Letters! Cover Letters!, 2nd edition

Ron Fry, 101 Great Answers to the Toughest Interview Questions, 4th edition

Ron Fry, 101 Great Resumes, revised edition 

Strunk and White's The Elements of Style

The 4th edition should be available at the campus bookstore, but any edition (should you already have one) will do.

Grades:

Participation in class discussions and debates = 20 points

1 page reaction papers to presentations, books, websites = (3 * 5) = 15

Resume (5), cover letter (5) and interview class participation (5) and products = 15 points

Team presentation (oral presentation = 20, PowerPoint notes = 2.5 and memo = 2.5) = 25 points 

Peer review comments = 5 points

Final paper (15) & presentation (5) = 20 points

Points will be deducted for unexcused absences, lateness, and early departures.
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