For all CAS Constituents applying for an Alcohol Use Registration Form:

1) This form must be submitted 10 days in advance of the event. There is only one person in the Dean’s Office who approves them and if the Assistant Dean for Facilities is out for any reason, you may not receive a signed form before your event unless you submit the form in advance.

2) Applications for a series of events i.e.  lecture series will only be approved for one semester at a time.  If someone signs as being the responsible party for a series of events, it means they are committing to being in attendance at every event.  If multiple people are sharing responsibility, separate forms should be filed for events. If event times change, a new form must be submitted.

3) Please review the information about the University Alcohol Policies that is sent to you with your signed form.  It is important that you understand what your responsibilities are as host.

For the College of Arts and Sciences, the local alcohol administrators are:

For events in the Performing Arts Center: Patrick Ferlo, PAC Director

For events in the Boor Sculpture Studio: Edward Mayer, Professor

For all other events in CAS Spaces: Elizabeth Gaffney, CAS Dean’s Office

Campus Center, Podium (other than CAS Space), Lecture Centers and Grounds: Michael Jaromin, Student Life

If you want to have an event anywhere other than those locations listed above, please contact Elizabeth Gaffney at 442-4651 to determine the name of the appropriate Alcohol Policy Administrator.
The University at Albany, State University of New York

Alcohol Use Registration Form

Submit signed request to your Local  Alcohol Policy Administrator

	1.
	Sponsoring Department or Group:
	

	
	Contact Person:
	
	E-Mail:
	

	
	Campus Address:
	
	Phone #:
	

	2.
	Date and Time of Function:
	

	3.
	Location of Function:
	


Please describe the event:  
I have read and agree to enforce the University’s Policy governing the Use of Alcohol.

	Name:
	
	
	

	Signature:
	
	Date:
	

	Local Alcohol
Administrator:
	
	Date:
	


For more information on University Alcohol Policies please see the following website:

The Alcohol Policy and Enforcement Guidelines for University Official can be found at http://www.albany.edu/studentconduct/appendix-e.shtml
Notes for people submitting Alcohol Use Registration Form:

· Sponsor(s) of social events where alcohol is served assume full responsibility for the enforcement of all laws and university policies regarding the consumption of alcohol.  This includes:

a)  serving non-alcoholic beverages and food at events; 

b) double proof of age required and must be present to the designated “responsible person” as stated on the Alcohol use registration. Acceptable form of proof include a valid driver’s license, a birth certificate or official state or federal ID, a passport, or a laminated ID card from another University/College.

· No student under the age of twenty-one may possess or consume alcoholic beverages anywhere on campus.

· The following are prohibited under the University alcohol policy: binge drinking, driving under the influence, kegs and beer balls, whether empty or full, tapped or untapped, spiked punch, Jell-O shots containing alcohol, drinking games or any behavior that encourages or contributes to excess alcohol consumption, carrying open containers in any public area of campus, possessing, consuming and storage of alcohol are prohibited in all public areas, e.g. lounges, hallways, stairwells, common bathrooms, or outdoor areas.

For the College of Arts and Sciences, the local alcohol administrators are:

For events in the Performing Arts Center: Patrick Ferlo, PAC Director

For events in the Boor Sculpture Studio: Edward Mayer, Professor

For all other events in CAS Spaces: Elizabeth Gaffney, CAS Dean’s Office

Campus Center, Podium (other than CAS Space), Lecture Centers and Grounds: Michael Jaromin, Student Life

If you want to have an event anywhere other than those locations listed above, please contact Elizabeth Gaffney at 442-4651 to determine the name of the appropriate Alcohol Policy Administrator.
