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Mapping Network

Shares

Mapping Network Shares in Windows 2000/XP

Please note that the following images may differ than your current OS.

My Computer

Double click on My Computer to open it.

If mapping shares off-campus, be sure to have your
VPN software connected. (See documentation on
Connecting with UAlbany VPN).

File Edit Wiew Fawvorites

. =¥
Synchronize. ..
fddress | i My Computer

Folder Options...

T]L Disconnect Mebwork Drive, ..

At the top file menu, select Tools, then Map Network
Drive...

System Tasks =

Map Network Drive

access the folder using My Computer.

that wou want ko connect to:
R:
1506, cas.univ. albany . ed.

Example: V\serverishare

) Reconnect at logon

network server,

windows can help you connect to a shared network Folder
and assign a drive letter to the connection so that vou can

Specify the drive letker for the connection and the folder

Connect using a different user nane.

Sian up for online storage or connect to & If off-campus, remember you must be connected

The Map Network Drive window will now appear. It
will ask you to select a Drive: letter and the Folder: to
map to. The Drive letter is not necessarily
important, but you may want to use the same
letters you are familiar with, as long as they are
available. (For example, R: for Research shares,
etc.) Enter the Folder information as necessary (see
share list below).

w

- You can check or uncheck Reconnect at logon. When
checked it means the drive will reappear when you
restart your PC.

with VPN first in order to map this drive.

Finish

ll Cancel l

If off-campus or logged in as someone else you will

then need click on Connect using a different user
name before clicking Finish.

When all information has been completed, click
Finish.

Listed are the main drives from CAS Computing that you can map to:

Please Note: Replace the bold text with the relevant information when mapping these drives.

For faculty/staff personal (U:) share:
For a departmental (O:) share:

For a research (R:) share:
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\\lincoln.univ.albany.edu\NetID

(ex. \\lincoln.univ.albany.edu\ab123456)
\\s05.cas.univ.albany.edu\DepartmentName

(ex. \\s05.cas.univ.albany.edu\History)
\\s06.cas.univ.albany.edu\ProfessorNamelab

(ex. \\s06.cas.univ.albany.edu\smithlab)
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Mapping Network Shares in Windows 2000/XP

Connect to s06.cas. univ.albany.edu |E|[z|

o
AN

Connecting ko s06.cas,univ, albany.edu

User name: | ualbanyyourhetID v |

Passwoard: | sssssnnsl |

[Iremember my password

I O ] ’ Cancel

Attempking ko connect ko
Vis06,cas, univ. albany, edulaltarribalab, .

Cancel

Hard Disk Drives

@ Local Disk {C:)

Devices with Removable Storage

I\J‘% 34 Floppyw (A2

Network Drives

Audio CO (D)
./

g@ altarribalab on
‘506, cas.univ. albany. edu’ (R
]

=)

Netwqu Drives

Open
Explore
Search. .,

Scan For Viruses, ..

Disconneck

Copy

Create Shorkout
Renarne

Properties
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While logged in as someone else or off-campus in
the Connect As... window, enter the information in
the following format:

Username: ualbany\<Your NetID>
Password: <Your Windows Password>

You may check off Remember my password, if you
wish. This would only be useful if you have

checked off Reconnect at logon previously.

At the Map Network Drive window, click Finish.

A box stating “Attempting to connect to...” may
appear. It may take a few minutes to connect.

In My Computer, you may have a new section
called Network Drives. Listed here will be any
shares that you may map to using the above

While not necessary, you may Disconnect your
drives when you are done using them or have
disconnected from VPN.

If you have selected Reconnect at Logon earlier,
your shares will not reconnect when you restart the
PC if you disconnect them now.

When mapping shares while someone else is
logged onto the machine it is a best practice to
disconnect the drive.

If you do not disconnect your share, upon logon
you will be prompted that Windows could not
connect to all drives.
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Mapping Network Shares in Windows Vista/7

Please note that the following images may differ than your current OS.

T T

(i Internet
& Internet Explorer

— . E-mail
L3 Microsoft Office Outlook

S| Windows Live Mail
|4 ;{ Microsoft Office Access 2007

'_j GhostCast Server

/ Calculator
/

y Paint.NET

V2= Microsoft Office Word 2007

€ 5 Microsoft Virtual PC

@ KeyConfigure

-~
[ ] secure File Transfer Client

> AllPrograms

Name
Hard Disk Drives (1)

Favarite Links Type

Documents
Pictures.

Search

Computer
Connect To

Control Panel

Default Programs
Administrative Tools »

Help and Support

O 'n Control Panel

5 shortcut to a shared folder

or computer on a network.

[E| Documents

&, Local Disk (C)

Local Disk

148 GB

B Pictures
m Music Devices with Removable Storage (4)
A Floppy Disk Drive (A) Floppy Disk Drive
More » =
(== DVD RW Drive (D2} CD Drive
Folders ¥ | amRemovable Disk (E:) Removable Disk
B Desktop s Remaovable Disk (F:) Removable Disk
&/ \:J Map Metwork Drive I ‘ ——
What network folder would you like to map?
Specify the drive letter for the connection and the folder that you want to connect to:
Drive: [X: v]
Folder \s06.cas.univ.albany.edutlabshare| - Browse...
Example: \\server\share
[¥] Reconnect at logon
Connect using a different user name.
Connect to a Web site that you can use to store your decuments and pictures,
L =
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b |

Click on the Windows Logo and then Computer
from the right-column of the menu.

Some Windows Vista users may have a
Computer shortcut icon there Desktop.

In the Computer window at the top toolbar click
on Map network drive.

The Map Network Drive window will now
appear. It will ask you to select a Drive: letter
and the Folder: to map to. The Drive letter is
not necessarily important, but you may want to
use the same letters you are familiar with, as
long as they are available. (For example, R: for
Research shares, etc.) Enter the Folder
information as necessary (see share list).

You can check or uncheck Reconnect at logon.
When checked it means the drive will reappear
when you restart your PC.

If off-campus, remember you must be
connected with VPN first in order to map this
drive.

If off-campus or logged in as someone else you
will then need click on Connect using a different
user name before clicking Finish.

When all information has been completed, click
Finish.
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Mapping Network Shares in Windows Vista/7

Listed are the main drives from CAS Computing that you can map to:

Please Note: Replace the bold text with the relevant information when mapping these drives.

For faculty/staff personal (U:) share: \\lincoln.univ.albany.edu\NetID

(ex. \\lincoln.univ.albany.edu\ab123456)
For a departmental (O:) share: \\s05.cas.univ.albany.edu\DepartmentName

(ex. \\s05.cas.univ.albany.edu\History)
For a research (R:) share: \\sO6.cas.univ.albany.edu\ProfessorNamelab

(ex. \\s06.cas.univ.albany.edu\smithlab)

P A ) While logged in as someone else or off-campus in the
Connect As... window, enter the information in the
By default, you will connect to the network folder as foll . f .
LALBAMYY, . To connect as another user, enter their oliowing ormat:
user name and password below,
User name: € Labany\netid - [ Username: ualbany\Your NetID
Password: sessanee| Password: Your Windows Password
QK Cancel .
[ I ] You may check off Remember my password, if you

wish. This would only be useful if you have checked
off Reconnect at logon previously.

At the Map Network Drive window, click Finish

- e W

Y -
borlias ‘;lﬂ » Computer » - | 3 | | Search
&y Organize s - System properties gl Uninstall or change o program 8 Map network drve 5
Nare Type : Total Size .
— eaDER D] In Computer, you may have a new section called
B Fictures & Local Disk (C) Local Disk Network Location. Listed here will be any shares that
FD Music Devices with Removable Storage (4) . . .
. 5 Floppy Disk Drive (A:) Floppy Disk Drive you may map to using the above instructions.
' \QDVD RW Drive (D:) CD Drive
Folders v e Removahle Di 5
1M Computer Bvoole Disk (F) Removable Disk
% Floppy I Metwork Location (8)
5o '[‘;:D 9 (05 users\faculty) (N:) Network Drive
= 2 CAScomp (Ws05) (0) Network Drive While not necessary, you may Disconnect your drives
when you are done using them or have disconnected
from VPN.
MNetwork Location (8)
o (\s05\users\faculty) (N:) Metwork [ P
CAScomp (\s05) (O Network T .
= CAscomp (103 (©) T open If you have selected Reconnect at Logon earlier, your
Search... . .
shares will not reconnect when you restart the PC if
Scan for Viruses... .
Restore previous versions you dlsconnECt thEm now.
| & Combine supported files in Acrabt...
i ';"WEY":VT;‘E“;*°f:'i"E_ : X When mapping shares while someone else is logged
i Groove Folder Synchronization K - . .
— onto the machine it is a best practice to disconnect
Copy the drive.
Create Shortcut
Rename If you do not disconnect your share, upon logon you
Properties . .
? will be prompted that Windows could not connect to
all drives.

4|Page CAS Computing, (518) 442-2651, cascomp@albany.edu



Mapping Network Shares

Mapping Network Shares in Mac OS 10.5 or later

Please note that the following images may differ than your current OS.

@ Finder File Edit View [[&J Window Help

= Computer e Click on Finder in the Dock.
& Home {+38H
B3 Desktop %D
® Network a%K Select Go, Connect to Server...
@ iDisk >
Finder 7\ Applications - 8A
% Utilities 38U
Recent Folders [ 2
Co to Folder... {3C

Connect to Server... #K

— — The Connect to Serve.r window
will now appear. It will ask you
server Address: to enter a Server Address: to
cifs:/ fualbany;netid@lincoln.univ.albany.edu/ netid I+ @) map to.
Favorite Servers:
See below for the shares that
may be available for you to
connect to.
@ femove (_Browse ) ( Connect ) P After entered, click Connect.
7

Listed are the main drives from CAS Computing that you can map to:
Please Note: Replace the bold text with the relevant information when mapping these drives.

1. Start the Server Address with: cifs://ualbany;NetID

2. Followed by:

For faculty/staff personal (U:) share: @lincoln.univ.albany.edu/NetID

(ex. cifs://ualbany;NetID@lincoln.univ.albany.edu/ab123456)
For a departmental (O:) share: @s05.cas.univ.albany.edu/DepartmentName

(ex. cifs://ualbany;NetID@s05.cas.univ.albany.edu/History)
For a research (R:) share: @s06.cas.univ.albany.edu/ProfessorNamelab

(ex. cifs://ualbany;NetID@s06.cas.univ.albany.edu/smithlab)
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Mapping Network Shares in Mac OS 10.1 or later

Enter your user name and password to access
the file server “s05.cas.univ.albany.edu™.

Connect as: () Guest
®) Registered User A

Name: |ualbanv\YourNetlD |

Password: |sseesass

E Remember this password in my keychain

&J ( Cancel ) f‘ﬁurmect‘)

If off-campus you will need to connect
with VPN before proceeding. If on-
campus, then you do not need to connect
via VPN. Enter the information in the
following format:

Username: ualbany\Your NetID
Password: Your Windows Password

You may check Remember my password
in my keychain, if you wish.

268 _ Macintosh HD =
< > 22 Q \
L — — —

a etwork £ fa £
= | /= | A | g
3 = == ===

Applications System Library

) Student Volume 6
) Administrative Dept Vol 1 =
Desktop

l_Z

7A: Applications ‘vr""’/

= N 1
| Documents e

Users
& Movies
é Music

[ Pictures
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In the drive list you will see your new
network drives listed, and may appear on
the Desktop. You may Eject them at any
time by using the Eject icon to the right of
the drive or under the Tool menu.

While not necessary, you may Eject your
drives when you are done using them or
have disconnected from VPN.

When mapping shares while someone
else is logged onto the machineiitis a
best practice to Eject the drive.

If you do not disconnect your share, your
mapping may still be lost upon reboot.

CAS Computing, (518) 442-2651, cascomp@albany.edu
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Access to Shares and Student Access to Shares

General Access to Shares:

Most faculty, staff, and graduate students have access to the departmental share. All those with access to the
department share can use the temporary space, Common Area, within the share.

All faculty and staff have access to a personal share.

Upon request, faculty/staff may request research shares for their labs. Research share access can include
students and other faculty/staff members upon the share owner’s discretion.

Shares are available off-campus via VPN and mapping them. More information regarding VPN may be found at:
www.albany.edu/cascomp/tutorials.php

To request access to shares, the share manager will need to submit a form
(www.albany.edu/cascomp/forms.php) to CAS Computing with whom they would like to add/remove from the
share. Please feel free to Contact CAS Computing with any questions regarding share creation, maintenance, or
access

Student Access to Shares:

Students will have to manually map shares on any computer they use on-campus.
Students may not have access to the shares mentioned here or may have limited access to shares.

Personal shares are no longer offered to students. In lieu of network storage space, the UAlbany Mail offers
Microsoft Live SkyDrive cloud storage.

Some students may have a personal share grandfathered into the new system. However, their personal share
does not reside on the Lincoln server. The share these student will want to map is:
\\s05.cas.univ.albany.edu\YourNetID$ (ex.: \\s05.cas.univ.albany.edu\ab123456$ )

7|Page CAS Computing, (518) 442-2651, cascomp@albany.edu



